l COTJIACOBAHO

['maBHOe ynpaBieHHE KyIbTYpPhI

ITPABHJIA
noJb30BaHHA GHOMHOTEKOMH-PUIHATOM
I'BYK r. CeBactonons
«PernonanbHasi HHPOPMALHOHHO-0HO/IHOTEYHAS CHCTEMA

1. O0mmue MoJIoKEeHHst

1.1. Hacrosmue IlpaBuna mnons3oBaHus bubnuorexoit (manee — Ilpasuia)
YCTaHABIIMBAIOT €JUHBIA MOPALOK OpraHM3alM OOCIY)KHBaHHS IOJb30BaTeNeH B
HeNIX pealu3alud KOHCTUTYLHOHHOTO IpaBa IpaJaH Ha CBOOOMHBIH JOCTYN K
MH(OpPMaLMHU U JOKyMeHTaM 6ubaroTedHoro GoHa.

1.2. Hacrosimue IIpaBuna pa3spaboTaHsl B COOTBETCTBHH € I pakIaHCKHM KOAEKCOM
Poccuiickoii ®enepaunyn, PenepanbHbiMH 3akoHamu «O OubnuoTedyHoM jene»
(Ne 78-@3), «OcHoBBI 3aKoHOAaTenbcTBa Poccuiickoit Penepaliid 0 KyJIbType»,
«O nepcoHanbHEIX JaHHBIX» (Ne 152-@3), VeraBom bubnnoTeks, a Takxke HHBIMH
NpaBOBBIMU aKkTaMu Poccuiickoit @enepanun u CeBacTonolns B 06J1aCTH KyJIbTypPbl
1 6ubnuoTe4Horo JAena.

2. Ilopsaaok 3anucH noan3oBarelieli B OHO1HOTEKY

2.1. 3anucarscs B bubnnoteky MoxeT mo6oii rpaXaaHuH, IpeJbIBHBILIHIA
JIOKYMEHT,

YZAOCTOBEPSIOLIMH €r0 TMYHOCT, HE3aBUCHMO OT I10J1a, BO3pacTa, HallHOHAJIIBHOCTH,
00pa30BaHuUs, COLUAIBHOTO MOJNIOXEHHUS, MOTUTHYECKHX YOEXKIeHHH, OTHOIIEHHS K
peNUrHy.

2.2. I'paxpaHe, He MMeEIOIIME MOCTOAHHOM pErucTpalyM, MOTYT MOJB30BaThCA
YHUTATBHBIM 3aJI0M WM TI0My4aTh KHHTH IOJ 3aJI0T B COOTBETCTBHH C MOJIOXKEHHEM
«O Beimaue JokymeHToB U3 ¢ongos 6ubmiorek I'BYK 1. CeBacTonons
«PHUBC» mon neHexHEIH 3a10T.

2.3. Hdern po 14 ner 3anmchiBaioTCs B GMONMOTEKY Ha OCHOBAaHHH IOKYMEHTOB,
YAOCTOBEPAIOIMX JIMYHOCTH OIHOrO W3 PpOAMTENeH, HIM ML, IMOJA OIEKOH
KOTOPOrO OHH COCTOST.

2.4. Jlns 3amucu B buGnuorexy npennsasnsercs:

— rpaxaaHamu Poccun — macnopt ycTaHoBiaeHHOro 06pasia;

— MHOCTPaHHBIMU IpaXkJaHAMH — NacIoOpT UHOCTPAHHOT'O IPaXXIaHNHA, pa3pelIeHne
Ha BpeMEHHOe NpoxuBaHue B Poccuiickoii ®enepanru (BUA Ha XHUTEIBCTBO);



— THUAMH, TIPOXO/SIIMMH CPOYHYIO CITyXKOY 110 PU3BIBY — BOEHHBIH GHIIET.

2.5. T'paxnamam Poccuu, He HMEIOMWMM peructpamiu B CeBacTomole,
HHOCTPAHHEIM IPaXaHaM, HMEIOIIMM PaspellieHHe Ha BpeMeHHOe MPOXKHBAHHE B
Poccuiickoii ®enepauuu (BH Ha JXKUTENBCTBO), W JHUaM 6e3 rpaxAaHCTBa
NpeJOCTABNISETCS IPaBO TONB30BATHCS TONBKO YMTANBHEIM 3aioM Bubnmorexu win
TOJTyYaTh KHUIH II0]1 3aJI0T.

2.6. I1pu 3anucK B bubnHoTeKy NOJIB30BATEND:

— 3gakomuTca ¢ [IpaBunamuy;

— mHOATBepXAaeT 00A3aTENECTBO O  BbINONHeHWH [lpaBun  mosb30BaHKA
GUOIMOTEKOM cBOel MOMAIMMCHI0O Ha 3aMOJHEHHOM JOKYMEHTE M COrllacMeM Ha
06paboTKy IepCOHAIBHEIX JAHHBIX.

2.7. CBeneHus, COOOIIEHHBIE I10JIB30BATENEM IIPH 3aMONTHEHUH PETUCTPAlMOHHBIX
JOKyMEHTOB, CTPOr0 KOH(HMACHIMATbHEL buONHOTEKa HCrONB3yeT CBeAEHHA O
TIOJIB30BATENIAX TONBKO B IIENAX OOCIY>XMBaHUSI B COOTBETCTBHM ¢ PenepanbHEIM
3akoHOM oT 27.07.2006 r. Ne 152-®3 «O nepcoHanbHBIX JAHHBIXY.

2.8. [Tpu mepemMeHe MeCTa XHTENbCTBA, MECTa NpeObIBaHKs, H3MEHEHHH GaMuUIuy,
MMEHH ¥ OTYECTBa, MpH MOJYYEHHH HOBOTO IACNOpTa, MOIB30BAaTENh OOA3aH
cooOLUTH 6ubNHoTEKAPIO.

2.9. Tlepepeructpauusi monb3oBaTeneid mpoBomutcs exeromHo. IlombsoBaTenn
NpeayNpEXAAIOTCS ~ COOTBETCTBYIOIIMM  OOBABICHHEM,  Da3MCIICHHBIM B
IOMeLIeHHH OHOIHOTEKH, 32 2 MecsLa 0 Hayajla epeperuCTpalyH.

2.10. Jlns mepeperucTpalyy Nob30BaTeMo HEoOX0IMMO NPEABABUTL JOKYMEHTEI,
yKa3aHHbIe B IyHKTe 2.4. [TpaBui.

3. IIpaBa nosb3oBaTeJieil OHOJIHOTEKH
[Monp3oBaTenu GHONMOTEKH UMEIOT IIPABO:
— GecIUTaTHO TONBE30BaThCA MH(OpMALMEH O cocTaBe OMOMMOTEYHBIX (OHIOB
yepe3 CIpaBOYHO-IIOMCKOBBIH anmapar;
— MONTy4aTh Ha IOM OJHOBPEMEHHO He 6oee 5 JOKYMEHTOB, CPOKOM 0 15 Hel.
CpoK MOJb30BaHKsA JOKYMEHTaMH TI0 pock0e YnTaTenell MoxkeT ObITh MPOUIEH He
Bonee IBYX pa3, ECIIM Ha HUX OTCYTCTBYET CIIPOC JPYTHX IMOB30BaTeNeH:
— NpH noceleHny 6ubnuorexy;
- o TeneoHy;
— BBEIHOCHTH M3 OUOIMOTEKH KHUTH, ECIIH OHM 3alMCaHb B pOopMyJIipe;
— TONIy4YaTh NOKyMEHTHl U3 (GoHIoB Bubnmorexy uid MOJ530BaHHA B YHTAlIbHOM
saje. KonuyecTBo 6UOIMOTEYHEIX JOKYMEHTOB, BbIIaBaEMbIX B YHTAIIEHOM 3aJI€, HE
OrpaHAYHBAETCS;
— IMOJNB30BaThCAd PENKMMHM W LIEHHBIMH JOKYMEHTaMH, CIIPaBOYHBIMM H3NaHHAMH
TOJIBKO B UHTAJILHOM 3aJIe;
— 6eCcIIaTHO TMONyYaTh KOHCYIBTAIIHOHHYIO TOMOWIb B TIOMCKe M BbIGOpe
HCTOYHHKOB MH(pOpMaIHH;
— MONB30BAaThCA OCHOBHBIMH GecriaTHBIMH ycmyravu bubnuoTexk, a Taioke
JOTIONHUTENBHBIME  YCIyTaMH, TNpeJOCTaBNAeMbIMA BHOIMOTEKOH HA TNaTHOH
ocHoBe B cooTBercTBuM ¢ YcraBoM I'BYK r. Cesacronons «PHBC» u Ilepeurem
IUTaTHBIX YCIYT, YTBEP)KIEHHEIM [IPHKa30M JUpeKTopa bubnuoTekw;




— Tocem@Th M Y4acTBOBAaTh B MEPONDHATHSX, NPOBONWUMBIX Bubimorexod s
[I0JIB30BaTENIeH;

— yuacTHuku Benukoit OteuecTBEHHOH BOWHBI, MHBAIHIBI ¥ JIULA, IPUPaBHEHHbIE K
HHM 0OCITy)XHBAIOTCS BHE O4epe/it.

4. O6s13aHHOCTH H OTBETCTBEHHOCTD MOJIL30BaTEJICH

TTonp3oBaTenb 00513aH:
— o3HaKoMuThcA ¢ [IpaBuamu NpH 3anucH B bubiuoreky;
— cobropath [IpaBuna nonb3oBaHUs GHOIHOTEKOMH;
— GepexHO OTHOCHTBCS K JOKYMEHTaM, TONYYeHHbIM 13 GOHNI0B bubnuoTexy, H
BO3BPAIIATh HX B YCTAHOBIIEHHEIE BHOIHOTEKOH CPOKH;
— 3a)HKCUPOBATh B YUTATENBCKOM GOPMYJISApE H MOATBEPAUTE MOAMUCEHIO KaKJIBIH
JOKYMEHT, TIOJTy4eHHBIH Ha abOHEMEHTE;
— mpu TIONyYeHHH JOKYMEHTOB TLIATEJIBHO IPOCMAaTpHBaTh MX M B Ciyuae
oGHapyXeHHs KakKux-THGO JedeKTOB MpefyNpefuTs Onbmnorexaps, KOTOPBIH
0651320 czie1aTh Ha JOKYMEHTaX COOTBETCTBYIOILYIO NIOMETKY. B pOTHBHOM Ciy4ae
OTBETCTBEHHOCT 3a BHISABICHHBIE B KHUraX Ae(eKThl HECET MOJIb30BaTelb;
— 33 MOTepI0 WM IOpYy JOKyMeHTa M3 (oHza OHONHMOTEKH, 3aMEHHTH €ro
AHAJIOTMYHBEIM MM JOKYMEHTOM, IPU3HAHHBIM PaBHOLEHHBIM UK BOSMECTHTE €ro
CTOMMOCTB, W3 PacyeTa PHIHOYHOM CTOMMOCTH yTEPSHHOTO JIOKYMEHTA Ha IaHHBIH
MOMEHT BpEMEHH;
— 3a [IOTEPIO MWK NOPYY AOKYMEHTOB 13 (hoH/Ia Oub1HOTeKH HeCOBEPLICHHONETHIM
[10JI530BaTeNIeM, OTBETCTBEHHOCTB HECYT €ro POJHTENH, ONEKYHbI, MOIEYHTEIH,
yuebHBIe 3aBeIeHHs, BOCIUTATENbHBIE WM JIeueOHbIe YIPEXKICHNUS, [0/ Haf30pOM
KOTOpLIX onu cocrost (I'K, ct.22 (m.4.1);

— GepeXXHO OTHOCHTECS K HHTephepy TNOMEIUEHHH, TEXHMYECKUM Cpe/CTBaM,
dacanam 3nanui, UMyecTBy bubnuorexwy;
— cobMoaaTh OBLIECTBEHHBIN OPAIOK M THIIMHY B [IOMelleHusx bubnnoTex;
— B cuydyae OTKasa OT yciyr Bubnuorexku monp3oBaTens 00s3aH BEPHYTE B
BubnuoTeky Bce YUCIAIIIECS 32 HUM JOKYMEHTE,
— CIaBaTh B rap/iepol BEPXHIOK OZEXIY, TONOBHEIE YOOPEI, CyMKH, NIPEBBILIAIOLINE
pasmep 20x30 cM., TakeThl, NevyaTHblE M3JAHUA, KOTOpBIC HE NPHHAIUIEKAT
OuONIHOTEKE U APYTHe TUYHbIE BEIH;
— IONYMHATECS TpeGOBAHMSAM COTPYIHWKOB OHONHOTEKH B UPE3BBIMAHHBIX
cuTyarusax (I0oXap, aBapus, yrpo3a TeppOPACTHYECKOrO aKTa | Ip.)

5. TlopsIoK MpeoCTaBIeHHsI KOMNBLIOTEPHLIX MecT B bubaHoTexke

— JlocTyn K KOMIBIOTEPHOMY MECTY MPEAOCTaBIAETCA MOJB30BaTeNAM OecruaTHO
(1 yac B TeueHue qHA).

— Ilonp3oBaTensiM NpegOCTaBIAETCH BO3MOXXHOCTH CaMOCTOATCIIBHO pabotath ¢
SNIEKTPOHHBIMH  pecypcaMH bubnuoTexkn, TEKCTOBBIMH, rpaguyeckuMM U
MYNBTUMEIUHHBIMA JOKYMEHTaMH, MCMOJNB3Ys IPHIIOKEHHS, YCTaHOBICHHBIC Ha
KOMITBIOTEPHBIX MECTaX.




— KowmmbloTepsl, ycTaHoBIeHHble B buOivoreke, mpennasmauener mms paGoTel
IONB30BaTeNeldl B CTPOrOM COOTBETCTBHHM C 3aJauyaMH, ONpPEEICHHBIMH M
KaXJI0r0 KOHKPETHOTO KOMIIBIOTEPA.

— Tlons3oBaTeny JOMKHBI COOMIONATh OYEPENHOCTH HOCTYNA K KOMIBIOTEPAM H
YCTaHOBIEHHOE U Pa0OTEI HA KOMIIBIOTEPE BPEMS.

— BxiroueHHe ¥ BRIKIIOYEHHE KOMITBIOTEPOB, HACTPOMKA, MOAKIIOUEHHE BHEIIHUX U
BHYTPEHHHUX yCTPOKCTB, IIPOHU3BOAATCA TOJNBKO COTPYIHMKaMH BubmuoTexy.

— B cnyyae oGHapyxeHHS HEHCTIPABHOCTH KOMIIBIOTEPHOTO 06OpYIOBaHHS WA
TIpOrpaMMHOro o0ecreueH s MONb30BaTeNlb NOMKEH HEMEUIEHHO 0OpaTUThCS K
COTpYyIHMKaM CTPYKTYpHOTO TOApa3leneHus bubiuorTekd, He MBITasiCh
CaMOCTOSTENIBHO YCTPAHATh HEMCIIPABHOCTb.

— Tlonwp3oBatens o00s3aH COOMIOJATh TEXHHKY Oe3omacHOCTH mopu pabore C
KOMIIBIOTEPHEIM 000pYJOBaHHEM.

— Tlpu mpenocTaBleHHH JOCTYNa K KOMIBIOTEpHOMY obopyaoBanuio bubiuorexa
06s13aHa nporHGOPMHUpPOBATH TIONE30BATENS O NPaBHIaX pabOTEl ¢ KOMIIBIOTEPHBIM
060pyI0BaHKEM, YTBEPXK/AECHHBIK BHY TPEHHMMH JIOKANIBHBIMH aKTaMU BuOIMoTeKH.
— Tlonp3oBarens o6sg3aH coOmoOmaTh MNpaBWiIa pabOTBl C  KOMIBIOTEPHBIM
06OpyI0BaHHEM, YTBEPXKCHHbBIE BHYTPEHHHMHU JIOKATbHEIMH akTaMu bubiroTexy.

6. Iosib3oBaTemo 3AIIPEIIIEHO:

— BriHocuth u3 bubnuorexu Ge3 COOTBETCTBYIOILETO pa3spelleHHs NOKyMEHTBI,
npuHagnexamue bubnuoreke;

— HOpTUTHL (BBIpe3aTh, BHIPHIBATh CTPAHMIBI, MNENATH IIOMETKH, MOAYEPKHBATh,
3aru6aTh CTpaHMLpl, KAIBKUPOBaTh M T.N.) MPOM3BEACHHS NE4aTH M JIpyrue
IOKYMEHTE! U3 ¢onnoB bubnuorexy;

— BBHIHEMAThb KapTOYKH U pa3[eluTeNld U3 KaTaJoroB M KapTOTEK, AETaTh Ha HHX
IIOMETKH, HapyIlaTh MOPANOK PaCCTAHOBKU KapTOYEK B KaTajlorax M KapTOTEKax;

— HapyllaTh pacCTaHOBKY (GOHZA OTKPHITOTO JOCTYIIa,

— IIPOM3BOAMTE $OTO-, KHHO-, BUAEOCHEMKY Ge3 paspemenus 6ubnuoTexaps;

— 3aXOJHUTH B CITyxeOHbIe moMenieHus bubnuoreky;

— NOJIB30BAThCS KOMIBIOTEpaMH Ge3 paspelleHus COTpYHHKOB BubIHoTeky;

— TO0NB30BaThCA COTOBOM TenedOHHON CBA3GI0 B 30HAX OOCIYXHBaHHS
TIOJIb30BaTeNei;

— OCYHIECTBIAT: B TNOMEINEHWH BHOMMOTEKH 3apsiKy OaTaped MOGHIBHOrO
Tenedona, HoyT6yKa U Apyroit 1ubpoBoil TexHUKM O3 paspeleHus Gubnuorexaps;
— Henons3oBath MHTEpHET, MpefocTaBiseMblil B bubnnoreke B KOMMEPUECKHX HITH
MHBIX HE3aKOHHBIX ILeNfX, a TalKe JJjs NpPOCMOTpa CaliTOB M MaTepHaloB
NOpHOTPaUYECKOro ColepXkaHus, SKCTPEMHCTCKOrO MIIM HAUHOHATHUCTHYECKOro
ToNKa (MaTepHaibl, BKIOUeHHBle B @emepanbHbIA CIHCOK 3KCTPEMHCTCKHX
MaTepHaloB);

— pacmpocTpaHATh 0e3 pa3spelieHHs 3aBeAyIOLIero OHONMOTEKOH OOBSBIICHHUS,
I1aKaThl M JPYTYIO IPOYKIMIO PEKJIAMHOIO COAEPXKaHHU,

— nmnocemars bubnuoreky B rpasHoi, maukaiomed oaexme, B COCTOSHHH
AJIKOTOJIEHOT0, TOKCHYECKOTO0 UM HApKOTHYECKOTO OTIbSHEHHS,



— KYPHTBb ¥ PacliMBaTh CIIMPTHbIE HATIMTKH B NOMeIleHusx bubnuotexu,

— NPHHOCHTH B IOMEIIeHHA Bu6IHOTeKH OpYXKHe, B3pbIBOONIACHEIE H OTHEOMACHbIe
BEIlECTBA ¥ NIPEIMETEI,

— BHOCHTbH B BuONHOTEKYy KpymHOTaOapuUTHBIE MPEAMETHI, CYMKH, ALIMKM U T.1., 8
TaK)Ke TPUBOAHTh KMBOTHBIX;

— II0JI30BATENIH, HAPYIIHUBIIHC HpaBHJ'Ia I10JTb30BaHMsA, MPUYHHHUBIINE OHOIHOTEKE
ymep6, a Take  GecroKOMCTBO  JDYTMM  IIONB30BaTelsM, — HECYT
aMHHHCTPATUBHYIO, [PaXIaHCKO-IPaBOBYI0 HIM YTOJIOBHYIO OTBETCTBEHHOCTb B
COOTBETCTBHH C JACHCTBYIOLIMM 3aKOHONATeNbCTBOM M IlpaBuiiaMu MONIBE30BaHMA
OUONTHOTEKOIH.

7. O6s13aHHOCTH OHOTHOTEKH MO 00CIYKHBAHHIO MOJIb30BaTe e

Bubnuoreka ob6s3aHa:

— U3y4aTh ¥ Haubolee OTHO YIAORIETBOPSTH 3aIPOCH! OIb30BATENEH;

— ofecreurBaTh MoJb30BaTeNAM CBOGOAHBIH HOCTYN K GoHIaM OMOIMOTEKH,

—  [peoCTAaBNATh  IIONb30BATENAM —NONHYIO ~HHGOPMaluio O  COCTaBe
GUONMOTEUHBIX (OHIOB Yepe3 CHCTEMY KaraloroB M JpYTHE CHCTEMBI
HH()OPMHPOBaHHS;

— uH(OPMHpOBATh HAcelleHHe O BCEX BUIAX YCNYT, KOTOpbIE MpENOCTABIACT
OUOIMOTEKE, B T.4U. U IUIATHBIX;

— CHCTEMAaTHYeCKH OCYLIECTBJIATH KOHTPOIb 32 CBOEBPEMEHHBIM BO3BPAILCHUCM B
6u6IMOTEKY BBITAHHBIX I10JI30BATENAM JOKYMEHTOB;

- cobmomate emepanbHbii  3akoH Ne 114-03  or 25.07.2002 .
«O NpOTHBOJAEHCTBHM OJKCTPEMHCTCKOM [HEATENBHOCTH», HE IIPEJOCTaBIATH
ITosis30BaTeN0 HOKYMEHTHI, Bomeaume B PenepanbHblii CIHCOK SKCTPEMHUCTCKHX
MaTepuaioB, oOrpaHmyuTs Joctyn Ilomb3oBaTend K HnrepHeT-pecypcam,
COiepalUM  SKCTPEMHCTCKHE M  HAlMOHAJIHCTHYECKHE HH(pOpPMaLOHHEIE
MaTepuabl;

— KOHTPOMMpORaTh cobmoaenue Ionp30BaTeneM HacTOAIMX [IpaBuil TIONB30BAHNA,
— He HCIONB30BaTh CBEJEHHS O I0Jb30BaTensxX OHONMOTEKH H HX HHTEPECOB C
KaKo#-HHOYAB LENbI0, 0€3 UX coracHs.

BubinnoTeka HECET OTBETCTBEHHOCTH:

— 33 COXPaHHOCTb, CBOEBPEMEHHBIH YU&T M MCIONIb30BaHHE MMYIIECTBA H donza
JOKyMeHTOB BHOIHOTeKH KaK 9acTH MyHMIUNAIbHOM COGCTBEHHOCTH;

— 33 COOMIO/IEHHE STHIECKKX HOPM ITOBEeHHs B 00CITyKHBaHHHU I0JIB30BATENEH;

— 3a oBeceueHHe ONB30BATENAM PaBHBIX YCIOBHH A0CTYINA K HHOPMALUH.
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