INPABUTEJIbCTBO CEBACTOIIOJIsA
I''TABHOE YIIPABJIEHUE KYJIbTYPbI TOPOJJA CEBACTOIIOJIA

ITPUKA3

26 ¢espans 2019 roga Ne 87

O6  yrBepxkaeHMHM  AJMHHUCTPATUBHOIO  perjiaMeHTa  IpeJaoCTaBlIEHUs
rocy/1apCTBEHHON yCIIyTH o OCYILIECTBIICHHIO OUOIMOTEYHOTO,
oubnuorpaduyeckoro ¥ HUHGOPMAIIMOHHOTO OOCITY)KMBAHHUS I10JIb30BaTeNIeH
o6ubnuorex ropoga CeBacTomnoss

PykoBoactBysice ®@enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03
«O0 opraHu3alUy MPeIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIIyI»,
noctaHoBieHueM lIpaBurensctBa Poccuiickoit ®@enepanuu ot 16.05.2011 Ne 373
«O pa3paboTke U YyTBEpPXKAECHUHM aJMUHUCTPATUBHBIX PEIrVIAMEHTOB MCIOJHEHUS
rOCYJapCTBEHHBIX (DYHKIMM U aJMUHUCTPATUBHBIX PEIIAMEHTOB IIPEJIOCTaBICHHUS
rOCYyJIapCTBEHHBIX ycIyr», mnoctaHoBieHueM IIpaBurenscrBa CeBacromnois
oT 24.06.2014 Ne 90 «O Ilopsinke pa3paOOTKH U YTBEPKIACHUSI UCTIOJHUTEIbHBIMU
opranamMu = rocyaapcTBeHHod — Bimactd  Ceacromosis — aAMHMHUCTPATHBHBIX
PErjaMeHTOB  IPEJOCTaBIeHUs  TOCYAApCTBEHHBIX  YCIyr  (MCIOJIHEHUs
rOCYJIapCTBEHHBIX (YHKIUI)» W BO MCIOJHEHHE OSKCIIEPTHOIO 3aKIIIOYEHHS

Vupasnenuss MunucrepcTBa roctuiinu Poccuiickoit ®enepauuu no CesacTornosnto
or 24.01.2019 Ne 92-167/19 npuka3sbiBalo:

I YTBepaUTH IpUIaraeMslii AJIMUHUCTPATUBHBIN perjiaMeHT
NPeIOCTABJIEHUs TOCYJAPCTBEHHON YCIYTH IO OCYLIECTBIEHUIO OMOIMOTEYHOrO,
oubnuorpapuyeckoro ¥ HUHGOPMAIIMOHHOTO OOCIYKMBaHHs II0JIb30BaTeIen
oubanoTek ropona CeBacTomnoisl.

2 [Tpu3HATh yTpaTUBILIUM CHITy ITpUKa3 [ TaBHOrO ynpaBlieHUs KyJIbTYPhbI
ropoaa Ceacronossi oT 12.07.2016 Ne 97 «O6 yTBepKIAeHUH AMHUHUCTPATHBHBIX
perjaMeHTOB OKa3aHusi [ JTaBHBIM ympaBieHHeM KyJlbTypbl ropojaa CesacTomosis
roCyIapCTBEHHBIX YCIyr» (B pelakLiMy IPUKa30B [ TaBHOTO yIpaB/IeHUS KYyJIbTYPbI
ropoaa Cesacromnossi ot 15.09.2017 Ne 260, ot 23.11.2018 Ne 374).

3. Otmeny  mpaBoBoro  ofecrieyeHuUss U KaApoBOl  pabOThI
(Pomanenko H.H.) moBecTu HacTosIIMHA NpUKa3 A0 CBEIEHHs I'OCYIapCTBEHHBIX
yUpPEXIEHUN, OCYLIECTBISAIOIUX OubmuoreyHoe, Oubiuorpapuueckoe H
UHGOpPMAI[HOHHOE  OOCIy)XMBaHHMe  MOJib30BaTeled  Oubimorek  ropona
CeBacTormoJisi, MOCPeACTBOM 3JIEKTPOHHOM MOYTHI Ha O(PUIIMATIbHBINA 3JIEKTPOHHBIN
azpec yupexaeHusl.
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4. PyKoBOIMTeISIM IoCyaapCTBEHHBIX YUPEXKIAEHHUH, OCYIIECTBISIOINX
6ubnuoreyHoe, GubMMOrpaduyeckoe u HH(QOPMAILIMOHHOE  OGCITyKHBAHHE
noinp3oBateneli 6ubamorek ropoma CeBacToOMONs, pa3sMeCTHTH HEOOXOTUMYIO
MH(OPMALHIO O IPENOCTABIEHHH TOCYAPCTBEHHOR YCIIYT'H Ha UH(OPMAaILIMOHHBIX
CTeHJaX ¥ OQHLMATIEHOM CaliTe yupex JeHus.

3. IIporpammuo-ananutuyeckomy otneny (Bunsesa E.N.) Yupasnenus
Pa3BUTHs TyPUCTHYECKOH MHAYCTPHM [J1aBHOrO yIpaBlieHUs KyJbTypbl ropozaa
CeBacronolis, onmy6IMKOBaTh HACTOAMIMI IPHKA3 B pasznene I'maBHOe ynpaBieHue
KyJIbTypel Toposa CeBacTonons B rocyqapcTBEHHOH HH(MOPMALMOHHON CHCTeMe
ropona Cesacrononst «Ilopral OpraHoB ToCyZapcTBEHHOW BIACTH ropoja
CeBacroross».

6.  KoHTponb 3a WCHONHEHHEM HACTOSILErO0 IIPHKA3a BO3IOXKUTD
Ha 3aMeCTUTe/I HayalbHUKa [71aBHOrO ynpaBieHUs — HavyaibHUKA YIIpaBiieHus
KyJbTypHOH IMOJUTUKA M PAa3BUTHs UCKyCCTBa [ aBHOTO ympasieHus KYJIBTYPBI
ropozna Cesacronosns Byzanosy A.T.

Hauanenuk ['maBHOTO ynpasnenus o o~

KyJbTYpBl roposa CeBacToroJs H.N. KpacHonwuikuii



[Ipunoxenue

YTBEPXJEH
npukasom ['naBHOrO ynpasieHus

KyJIbTypsl ropoaa CeBacTomnolis
oT 26.02.2019 Ne 87

AJMUHUCTPATUBHBIN periaMeHT
MPeAOCTaBIIEHNsI FOCY IaPCTBEHHON YCIIYTH IO OCYIIECTBIEHUIO OUOINOTEYHOTO,
OubarorpapuIeckoro ¥ UHPOPMALUOHHOTO OOCITYKUBAHHUS [10JIb30BaTEEH
6ubnnotex ropona CeBacromnons (Janee — AZAMUHHCTPATUBHBIN peraaMeHT)

I. O61ue mosoxeHus

1.1. Ilpenmer peryaupoBaHus periiaMeHTa.

AIMUHHCTPATUBHBIM periaaMeHT NpeoCTaBIeHHUs TOCYIapCTBEHHON YCIyTH
0 OCYIIECTBIIEHHIO OMOIMOTEUHOr0, OMONInOrpadhuuecKoro u HHHOPMAILIMOHHOTO
oOcmyXMBaHusl ToJb30oBaTeneil OubmuoTek ropoma Cesacromons (nanee —
roCylapCTBeHHasl yCIyra) peryjJupyeT OOIIeCTBEHHbIE OTHOIIEHHS, CBA3aHHBIE
C IPEeAOCTaBIE€HUEM [OCTyIla pak[laH, WHBIX 3aWHTEPECOBAHHBIX JIMII (Jajee —
nojp3oBaTelie) K  uHpoOpManuu, CBOOOMOM  MMOJNydYeHHS  HEOOXOAMMBIX
UHPOPMAIIMOHHBIX  CBEJEHMH W JOKYMEHTOB  IPH  OCYILECTBJIEHHH
rOCy/IapCTBEHHBIMU OIO/DKETHBIMU YUPEKACHHUSIMHU KYJIBTYPhI, HAXOISIIAMUCS
B BeJieHuU [ 1aBHOTO yrpaBieHus KyJbTypbl ropoaa CeBacTomnosisi, 0MOINOTEUHOrO,
oubrorpaduyecKoro U HHPOPMAIMOHHOTO 00CITy)KUBaHUS TI0JIb30BaTelNel (Janee
— YUPEXKJIEHHUS KYJIBTYPBbI).

1.2. Kpyr B3asBuTeneid Ha NpPeNOCTaBIIEHUE T[OCYJApCTBEHHOW YCIYyru
COCTaBJISIFOT (hU3MUECKUE U IOPUANYECKHE JINLA.

OrpaHuueHuss TpaB 3asBUTENEe Ha MpefoCTaBlIeHUE TIOCYyIapCTBEHHON
YCIyTA MOTYT OBITH YCTaHOBJIEHB! TOJIBKO 3aKOHOM.

1.3. TpebGoBanusi K TOpPAAKY HHGOPMHPOBAHUS O MPEAOCTABICHUU
roCyapCTBEHHON yCIIyTH:

1.3.1. Uudopmanust o mecte HaxoxzaeHus, rpadpuxkax padotsl [aBHOTrO
ynpaBlieHus] KyJabTypbl ropoaa Cesactomons (nanee — [nmaBHoe ympaBieHue),
yUpeXACHUH KyJIbTypbl, & TAaK)Ke CIpaBOYHbIE TeJIeOHBI, aapeca O(GHUIHaTIbHBIX
CaMTOB M JJIEKTPOHHOM IOYTHI yKa3zaHbl B NpuiokeHud Ne 1 k Hacrosuemy
AJIMUHUCTPATUBHOMY PErJIaMEHTY.

Hudopmanuss o mOpsiAKe MPEIOCTaBICHUA TI'OCYJapCTBEHHOW YCIyru
pa3meniaeTcs:

— "Ha  Iloprame  rocynapCTBEHHbIX W MYHUUHUINAIBHBIX  YCIYT
(www.gosuslugi92.ru);

— Ha UHQOPMALIMOHHBIX CTEHIAX YUYPEKICHUHN KyJIbTYPbI;

— B paszeine InaBHoe ympaBieHwe KyibTypsl ropona CeBacTomnodis
B IrOCyJapcTBeHHOM HHpopManroHHOH cucteme ropoaa Cesacromons «Iloptan
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OpPraHOB roCyIapCTBEHHOM Bi1acTH ropoja CeBacTononsy;

— Ha OQUUHMATBEHOM CaliTe YUpexKAeHHUi KyIbTypBbl.

Ha vHdopMamoHHbIX cTeHIax pasMelaercs cieyomast UHpOpMaIys:

— CBEACHHS O MECTOHAXOXIEHWH, KOHTaKTHble Telie)OHbI, ajpeca
3JIEKTPOHHOM MOYTHI | TABHOTO yNpPaBIeHHS U YUPEXKACHUH KyIbTYpbI;

— rpaduk paboTel ['1aBHOTO yNpaBieHUs U yuIpexIeHui Ky IbTypbl;

— M3BJICYCHHA M3 HOPMATHBHBIX IMPABOBBIX AaKTOB, pPEryJMPYIOIIHX
NpeOoCTaBlIEHHE FOCY JapCTBEHHOHN YCITyTH;

— IEPEYeHb JOKYMEHTOB, KOTOpBIE HEOOXOMUMBI MJIsI IPENOCTABICHUS
roCyIapCTBEHHOH YCIyTH;

— TpeOOBaHus, MPEABABIAEMbIE K [PEJOCTABIAEMBIM JOKYMEHTAM;

— CPOK Ipe[0CTaBlIEeH s FOCY 1apCTBEHHON YCIIyTH;

— OCHOBaHUA JUls 0TKa3a B IPEIOCTaBIEHUHU FOCYAapCTBEHHON YCIIYTIH;

— NOpANOK  oOxajnoBaHusi  JedcTBUM  (Ge3neiicTBHA) M pelleHHi,
OCYIIECTBIIEMBIX (MPUHATHIX) B XO/I€ MPEIOCTaBICHHS TOCYAaPCTBEHHOM YCIyTH;

— PEeXHUM IIpreMa CrelUaTuCTaMH.

Ha oduumansHoM caiite yupexaeHui KyabTyphl pa3MeIaeTcst cieayrouas
UHpOpMaIHs:

— CBEJICHMS] O MECCTOHAXOXX/IEHWH, KOHTAKTHble TelleOHBI, ajapeca
BJIEKTPOHHOM MOYTHI [ 7TaBHOTO yNpaBlIeHus U YUPekIEHUH KYIbTYpHI;

— U3BJICYCHUS U3 HOPMATUBHBIX IPABOBBIX AaKTOB, PEryJIUPYIOIIUX
NPeOCTaBIEHUE IOCY TapCTBEHHOM YCIIyTH;

— aJMUHUCTPATUBHBIN periiaMeHT;

— OJIOK-CXeMBbl, HarJsiAHO  OTOOpaXKalollde  ajrOPUTM  BBINOJHEHUS
roCy/IapCTBEHHOM YCITyTH;

— IepeYeHb HAMMEHOBAHWMH OMONMOTEYHBIX PECYpCOB B AIIEKTPOHHOU
dopme, 6a3 maHHBIX, HHOOPMAIMOHHO-CIIPABOYHBIX PECYPCOB, IOJHOTEKCTOBBIX
U3aHUN U3 (POHIIOB YUPEKAEHUH KYIBTYPHI.

1.3.2 Ilopsnox nosyuyeHuss MH(OpPMALUU IO BOMPOCAM TPEIOCTABICHHS
rOoCyJapCTBEHHOU yCITYyTH.

JUis | nomydeHus — MHQOpPMAlMM O BONpOCaM  IMPeAOCTaBJICHHUs
rOCyIapCTBEHHOM YCIyT'M 3asiBUTENb HMEeT IpaBO oOOpaTHThCcs B I 1aBHOE
yIpaBlIeHUE /WK YUpeXKIECHUs KyJIbTypbl B YCTHOW ¢opme (B TOM 4YHCIe
1o TejaedoHy) UK B MUCbMEHHOU (hopMe (B TOM HYHUCIIE IO KaHalaM dIIEKTPOHHOM
CBSI3H) JINYHO JINOO uepe3 TOBepeHHOe JIHILIO, [0 afpecaM u TelieoHaM, YKazaHHbIM
B nipuiiokeHud Ne 1 K HacTosiieMy AJMUHUCTPATUBHOMY PErIaMeHTy.

ITpu orBeTax Ha TenedOHHbIE 3BOHKH W YCTHBbIE OOpallleHUs 3asBHUTENEH
CrenuanucTel TOJPOGHO M B BeXIIHBOH (KoppekTHOll) ¢opme HHPOPMHPYIOT
00paTHBLIMXCSl MO HMHTepecyroumM BompocaM. OTBeT Ha TenedOHHBIH 3BOHOK
JOJDKEH Ha4YMHATBhC ¢ MHQOPMAlMKM O HAUMEHOBAaHUH YUPEKIEHHUS KyJBTYpbI
B KOTOPO€ MO3BOHUJI 3asIBUTEIIb.

Bpems pasroBopa He JOJKHO MPEBBIIIATE 5 MHHYT.

NudopmupoBanue 3asiBUTEJIeH 0 HOpsIJIKe IIpeA0CTaBIeHUS
roCyapCTBEHHOM yCIIyry MPOBOAUTCS B paboune AHU U B pabouee Bpemsi.
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II. CrannapT npegocTaBiIeHUs TOCY AAPCTBEHHOMN YCITyTH

2.1. HanmeHoBaHMe roCy/IapCTBEHHOM yciyru: Yeilyra 1o OCyIeCTBICHHIO
bubnoTeYHOr0, 6UGIMOrpaduUecKkoro U UHGOPMALUMOHHOTO OGCITYIKHBAHUS
10JIb30BaTelield OUOINOTEK.

2.2. T'ocynapcTBEHHYIO yCIIyTy HPeI0CTaBISIOT:

— TOCy[]apCTBEHHOE  OHO[DKETHOE  YUYpEXACHHE  KyJbTyphl  ropoja
Cesacronons «lLleHTpanu3oBaHHas GHOIHOTEUHAS CHCTEMA IS B3POCIBIX);

— TOCYJ]apCTBEHHOE  OIOJDKETHOE  YUPEXACHHE  KyJIbTYphl  ropoja
Cesacronons «LleHTpanu3zoBannas GUOIMOTEYHAs CHCTEMA ISl JeTei.

['naBHoe ynpaBieHHe O0eCIeYMBAaeT OPraHU3ALHOHHO-METOIHYECKOE
PYKOBOJCTBO, KOOPJMHALUIO U KOHTPOJIb JNEATEIBHOCTU YUPEKACHUN KyJBbTYphI
10 MPEIOCTABIIEHUIO TOCY IaPCTBEHHOMN YCIyTH.

2.2.1. 3ampemaercs TpeGOBaTh OT 3asBHUTENSl OCYIECTBIICHHS EHCTBHIA,
B TOM 4YHCJI€ COIJIACOBaHHMH, HEOOXOJMMBIX IUIS IOJNYYEHHs TOCYAapCTBEHHOI
YCIyIM ¥ CBSI3aHHBIX C oOOpalleHHMeM B HHBIE TOCYAapCTBEHHBIE OpIaHbI
M OpraHu3alliy, 3a UCKIIOYEHHEM IIOJyYEeHHUs! YCIyT, BKIIOYEHHBIX B IEpEYeHb
YCIyT, KOTOPbIE SIBJISFOTCS HEOOXOIUMBIMU U 00sI3aTeNIbHBIMHU IS IPEI0CTABIECHUS
rOCYJapCTBEHHBIX YCIYT.

2.3. Pe3ynpTaToM IpeNOCTaBIEHHs TOCYJAPCTBEHHOM YCIyTH SBISETCS:
MIOJIy4€HHE JOKYMEHTOB U3 OuOIMoTedHOro (hoHIa BO BPEMEHHOE IOJIb30BaHHE
(GU3MYECKUM WM IOPHIMYECKUAM JIUIIOM; BO3BPAT JOKYMEHTa B OMOIMOTEUHBIH
Gonzx, npenocraBieHre OUOIHOrpadUUecKoli CIPaBKH, MPEIOCTABICHUE CIPAaBKH
O HAJIMYUHU JOKyMeHTa B (oHIe, NpefocTaBiieHHe WH(OpPMAIMUd O JOKYMEHTE,
[IPEeIOCTaBIEHUE JOKyMEHTa [UIsl MCIIOJIb30BAaHUS B TOMEIIEHUH OpraHu3alliH,
OKa3bIBAIOIIIEH YCIyry, IPEeNOCTaBIEHUE II0JHOTEKCTOBOM KOIMUU IK3eMIUIIpa
ylajeHHo depe3 ceTb VIHTepHer, mpenocraBieHHe HHGOpPMAaLUKA O HAJIHYHH
sK3eMIUIsIpa B POHIE, MpeocTaBiIeHrne Ouborpaguiaeckoi nHGpOpMAaIInH.

2.4. Cpox mnpenocTtaBieHHs TOCYJapCTBEHHON YCIYyrd B Y4YpeXICHUHU
KyJbTYphl, BKJIOYasi MpOBeIEHHEe BCceX HEOOXOIUMBIX aIMUHUCTPATHUBHBIX
Npoueayp, He OOJDKeH npeBblliarh 30 MUHYT, AeTed — 25 MHUHYT, CIEIbIX
U craboBunamux rpaxzaad — 30 MMHYT ¢ MOMEHTa IOJyYEHHUS CIEIHATHCTOM,
OTBETCTBEHHBIM 3a IIPEIOCTABICHUE FOCYJaPCTBEHHOM YCIyTH, COOTBETCTBYIOLIETO
oOpallleHHs! OT 3as BUTES.

2.5. TlpenocraBneHue rocyJapCTBEHHOM YyCIyrM Ha TEPPUTOPHHM Tropoja
CeBacTormoss oCcyLIeCTBISIETCS B COOTBETCTBHH C:

Koncrturyuuen Poccuiickoit @enepauni;

DenepaiibHbIM 3aKOHOM 0T 29.12.1994 Ne 78-@3 «O 6ubnuoreyHoM jerney;

®encpanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-P3 «O6 opranuzauuu
IIPeIOCTaBIEHUS TOCYIapCTBEHHBIX U MYHHULIMIIATIBHBIX YCIyT»;

@enepanbHbiM 3aKOHOM 0T 29.12.1994 Ne 77-®3 «O6 o6s3arenbHOM
AK3eMILISIpE TOKYMEHTOBY;

DenepanbHbIM 3aKOHOM OT 24.11.1995 Ne 181-@3 «O couuanbHOUR 3amiuTe
uHBanuao0B B Poccuiickoii ®eneparumny;

®enepanbHbiM 3ak0HOM 0T 12.01.1996 Ne 7-®3 «O HeEKOMMEpUECKHX



OpraHu3alMsIXy;
®eniepanbHbIM 3aK0HOM 0T 02.05.1996 Ne 59-B3 «O NOPSAKE pACCMOTPEHHS
obpatenut rpaxnan Poccuiickoit Meneparmmy;

OenepanbHbM 3ak0HOM 0T 27.07.1996 Ne 149-®3 «O6 uHbopMaIuu,
MH(OPMALOHHBIX TEXHOJIOTHSX ¥ O 3aIlUTe HHYOPMALIHK;

®enepanbHbIM 3aKOHOM OT 22.07.2008 Ne 123-D3 « TeXHHUECKHii perjiameHT
0 TpeOOBaHUSX MOXKAPHON GE30MACHOCTH;

®epepanbHbIM 3aK0HOM 0T 30.12.2009 No 384-D3 «Texuuueckuii perjiaMeHT
0 0€30MacHOCTH 31aHUM U COOPYIKEHHUII;

3akoHoM Poccuiickoii ®enepanuu ot 07.02.1992 Ne 2300-1 «O 3ammre npaB
oTpeduTene;

3akoHOM Poccutickoii Denepanru «OCHOBBI 3aKOHOIATENHCTBA POCCHECKOIA
Denepanuu 0 KyJabTypey;

Yxazom Ilpesunenra Poccuiickoit ®@eneparuu ot 27.07.1992 No 802 «O
HAQy4YHOM H HMH(OPMAIMOHHOM O00eCreYeHuH TpoOIeM WHBAIUAHOCTH U
UHBAJIUJIOBY,

ITocranosnenuem IlpaButenscTBa Poccuiickoii Denepaunu ot 26.06.1995
Ne 609 «O6 yreepsxnenuu [Tonoxkenus 06 OCHOBAX XO3SHCTBEHHON NeSTeIBHOCTH
1 QMHAHCHPOBAHHS OPTaHU3ALKM KyJIbTYphl U HCKYCCTBA,

Ilocranosnenuem IlpaBurenscrBa Poccuiickoit ®enepannu or 07.12.1996
Ne 1449 «O mepax no obecnedeHuo GeCHPENITCTBEHHOrO I0CTYIA HHBAIMIOB K
“H(pOPMALMK U 00BEKTaM COLUAIBHON UHPPACTPYKTYPBI;

IlocraHoBnennem MuHHCTEpPCTBA TpyAa UM COLUMAIBHOTO  Pa3BHTHS
Poccuiickoii @enepannu ot 03.02.1997 Ne 6 «O6 yTBepkaeHrr MeXoTpacieBbiX
HOPM BPEMEHHM Ha pabOThI, BBITIOJIHAEMBIE B OHOIHOTEKAXY,

[Ipukazom MunucTepcTBa KyabTypbl Poccuiickoit ®enepanuu ot 22.06.1998
Ne 341 «O ¢opmupoBanuu rocyIapcTBEHHOM MOIMTUKHA B OGNACTU COXPAHEHHS
61OIMOTEYHBIX (DOHIOB KAaK YaCTH KyJIBTYPHOIO HACHENUs M HH(POPMAIUOHHOTO
pecypca CTpaHbD»;

ITpukas MunucrepcTtBa KynbTypsl Poccuiickoit ®enepanmu ot 10.11.2015
Ne 2761 «O0 yrBepxaenun Ilopsnka obecriedeHus: yCaOBHH NOCTYINHOCTH JUIS
MHBAIUIOB OuOIMOTEK U OUOIMOTEYHOro OOCIYXKHMBaHHS B COOTBETCTBUH
¢ 3aKOHOAaTeNbcTBOM Pocculickoit @enepalvu 0 COLUMANBHOM 3al[UTe HHBAINIOB;

3akoH ropoma Cesactomonst or 30.04.2016 Ne 6-3C «O cucreme
UCTIOJTHUTEJIbHBIX OPraHOB I'OCY1apCTBEHHOM BiiacTu ropoaa CeBacToIos»;

ITocranosnennem IlIpaBurenscrBa Ceacromons ot 24.06.2014 Ne 90-TTI1
«O Ilopsnke pa3paGOTKU U YTBEP)KAECHHST HCIIOJHUTENbHBIMA OopraHamu
rocylapcTBeHHoi BiacTu (CeBacTomonis aJAMUHUCTPATHBHBIX PpErIaMEHTOB
NPEeNOCTABIEHHUS. TOCYNapCTBEHHBIX YCJIyr (HMCIOJHEHHsA TI'OCYyAapCTBEHHBIX
GyHKIUN )»;

[Tocranosnenne IIpaBurensctBa CeBacromons ot 11.12.2014 Ne 569
«O co31aHUH YUPEeXKICHHU KYyJIbTYPBI»;

[Tocranosnenue IlpaBurensctBa Cesactomons ot 04.12.2015 Ne 1146-I1I1
«O6 yrBepxnenuu Ilonoxenms o IaBHOM ympaBleHHH KyJbTYphl TOpOja
CeBacromnosmns.



2.6. [llepeyeHb HOKYMEHTOB, HEOOXOMMMBIX  JUISI IIPEeNOCTaBJIECHHUS
rOCYJIapCTBEHHOM yCITyTH:

2.6.1. lnst nepBUYHOTO MOJYYEHHS FOCYAAPCTBEHHOMN YCIYTH 3asBUTEJIEM —
(QU3MUECKMM JIHMIOM B  yupexIeHUH KYJBTYPbl HEOOXOIUMBI Clle/yIOlIne
JIOKYMEHTHI!

— AOKYMEHT, y/IOCTOBEPSIOINH JINYHOCTh 3asBUTEIIs (IACHIOPT IpakJaHHHA
W paspellicHne Ha BPEMEHHOE NpoxxuBaHue B Poccuiickoit ®enmepaumu (Buz
Ha OKUTENBCTBO), MJIM 3aKOHHBIX IMpeACTaBUTENel  HECOBEpILEHHONETHHX
B Bo3pacrte 110 14 ner;

— IHUCBMEHHOE IIOPYYUTEIECTBO 3aKOHHBIX [peJcTaBUTeNeH,
npaBoobnanarenei (poautenel, yChIHOBUTeNeH WK OIIEKYHOB) 3asiBUTEII,
B CJIy4ae, €CJIM 3asBUTEIISIMU IOCY JapCTBEHHOW YCIIYTH SBJISIOTCS He 061a1aronme
TIOJTHBIM 0OBEMOM IPaBOCIIOCOOHOCTH JIUIIA;

— SaNOJHEHHAs pPEruCTpalMOHHAs Kapra ¢ coriacheM Ha o06paboTky
NIEPCOHATIBHBIX JAHHBIX 3asiBUTEISL.

[lonydyenue rocy1apcTBeHHOM yCIIyrit FOPUAMYECKMM JIULIOM B y4PEKIEHUU
KyJIBTYpBl | OCYIIECTBIACTCS  Ha  OCHOBaHMHM  3aKIIOYEHHOTO  JIOroBOpa
Ha HHPOPMALMOHHO-OHOIHOTEeYHOE 06CITyKUBAHHIE IOPUINIECKOrO JIHIIA.

2.6.2. Jyist IOBTOPHOI'O MOJy4eH s FOCYAaPCTBEHHOM YCIyTH B yUpesKAeHUHN
KyJbTYpbl HEOOXOIMMbl 4YUTATENbCKHM OWIET U YWTaTeNbeKuil hopMyIsp,
0(OpMIIEHHBIE DK EPBUYHOM OOpAILCHNUH 3asIBUTEINS B yUpeKIeHHE KyIbTypbL.

2.6.3. BanperaeTcs TpeGOBATh OT 3asBUTEIS:

— TpeACTaBlieHHs [OKyMEHTOB M MH(OPMALUU WIH OCYIIECTBIICHHS
ACUCTBHH, IPEACTABIICHHE WIIM OCYIIECTBIEHHE KOTOPBIX HE IMpeayCMOTPEHO
HOPMAaTHBHBIMH IIPABOBBIMU aKTAMHU, PETYJIUPYIOITUMHU OTHOIIEHHS, BOSHUKAIOLIHE
B CBSI3U C [IPEJIOCTaBICHUEM I'OCYAaPCTBEHHOM YCIIYyTH;

— MpPeACTaBICHUS JOKYMEHTOB M MH(OpMAIMM, KOTOPbIE B COOTBETCTBUH
C HOpMaTHBHBIMH akTamMu Poccuiickoii ®enepauuu u ropoga CeBacTomoss
HaXOIATCS B PaCIOPSHKEHMHM TIOCYJAapCTBEHHBIX OPIaHOB, IMPEIOCTABISIONIUX
roCyIapCTBEHHYIO YCJIYTy, MHBIX I'OCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOympaBlieHuss W (WIM) MOABEIOMCTBEHHBIX TI'OCYAapPCTBEHHBIM OpraHam
M OpraHaM MECTHOIO  CaMOYIpaBIEHHs  OpraHU3aldil, Yy4aCTBYIOIIMX
B MPEIOCTABIIEHHH TI'OCYJapCTBEHHBIX YCIYr, 3a MCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B 4yacTu 6 cratbu 7 PenepanbHoro 3akona ot 27.07.2010 Ne 210-®3
«O6 opranu3anuy Npe0CTaBIEHUS TOCYIaPCTBEHHBIX U MYHUIUIATBHBIX YCITYT.

2.7. OcHoBaHMEM AJIsI OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX ISl
NPENOCTaBIEHUs]  TOCYHApCTBEHHOW  YCIYT'H,  SBISIETCS  HECOOTBETCTBHE
IIPEIOCTaBIEHHBIX JOKYMEHTOB U JJUYHOCTH 3asIBUTES.

2.8. OcHOBaHHWEM JUIsl IPUOCTAHOBIICHUS FOCYIaPCTBEHHON YCIYTH SBIISETCS
OTCYTCTBUE HEOOXOAMMBIX 3asBUTENIO JOKYMEHTOB B (GOHIAX yYperKIeHUS
KyJIbTYpbl (FOCYHAapCTBEHHAas yciayra [PHOCTAHABIMBAETCS O MOMEHTa
BO3BpAIllEHUs JOKYMEHTa B (POH YUPEIKIECHUS KyJIbTYPbI).

2.9. 3asBuTeNO OTKa3bIBAETCS B MPEJOCTABICHUH FOCYAAPCTBEHHON YCIIyTH
B CIIyYasx:

— OTCYTCTBHE JIOKYMEHTOB, IPEIyCMOTPEHHBIX MYHKTOM 2.6 HACTOSIIEro



AI],MI/IHI/ICTpaTI/IBHO[‘O periamMeHra,

— OTKas  MOJB30BATE]s OT MPOXOKACHHS IPOLESYDb perucTpanms,
HeOOXOAMMOM  JUIsl  MOJTydeHus FOCYJAPCTBEHHON  YCIYI'M B yupexKIeHUH
KYJbTYPBI,

~ YTCPH MM [IOPYH OKYMEHTOB U3 (hOH/A yUPeKACHHUS KYILTYpBI;

— HApYILICHHUs CPOKOB BO3BPATA IOKYMECHTOB B YUPEKACHHE KYJbTYPBI;

— HaCTyIICHHSI 4PE3BBbIYAWHBIX M HENPENOTBPATHMBIX OOCTOSTE/IHCTB
(HempeomonuMas cuna, (opc-Makop), TeXHUYECKUX HEMoNafoK Ha CEpPBEPHOM
OOOpYNOBaHHUM  W/MIIM  TeXHHYECKUX npobjeM  NpU  HCIONB30BAHUH
MH(OPMaLIOHHO-TENEKOMMYHUKAILIHOHHOMH CeTH «HTepHETY;

T 3alpoca  3asBUTEISA, IPOTUBOPEYAIEr0 HOPMaM 3aKOHOAATEeIbCTBA
00 aBTOPCKOM IIpaBe;

— Hapyienus [IpaBun nonas3oBanus GuGIHOTEKAMH.

@aKThl yTepU WU IOPYU JOKYMEHTOB W3 (hoHma yupexneHHUs KyJIbTypbl,
HapyILICHUs CPOKOB BO3BpATa JOKYMEHTOB YYPEXKAEHHsS KyJIbTYpbI, HapyLIEHHMI
3asBuTeneM llpaBun mnonp3oBanus 6GuONIHOTEKAMM NOATBEPIKAAOTCS  aKTOM
O HApYIICHMH, COCTABICHHBIM B IOpSJKE, YCTaHOBIEHHOM IIpaBunamu
M0JI30BaHUsl OMOTHOTEKAMH.

2.10. Tlopsiok, pa3mMep U OCHOBAaHUS B3MMaHHUS IUIAThHI 3a IIpe0CTaBIeHUE
yCIyr, KOTOPbIE SBJISAIOTCS 0053aTeNbHBIMU JJIs IPEJOCTABIEHUS TOCY IaPCTBEHHO
YCIIYTH OTIpE/IETIEH CIIEeLYIOUMM 00pa3oM:

- TOCyAapCTBEHHAas YCJIyra OKa3bIlBaeTCs Ha 0€3BO3ME3JHONM OCHOBE
(6ecrnatHo);

- YYPEXIEHUS KyIbTyphl MMEIOT IPaBO B3UMATh C IOJIb30BATENEd miary
33 pacxXollbl Ha OQOpMIIEHHE JOCTYNa 3asBHTENST K IOCYIApCTBEHHBIM YCIyram
(cronMocTh GaHkoB, hoTorpadupoBaHie, CTOMMOCTE GOPMYJISIPa, YHTATENBCKOTO
OuieTa), OKa3biBaTh JOMONHHUTEIbHbIE CEPBUCHBIE YCIyTH (KCEPOKOIHPOBAHHME,
PenpoayHMpPOBaHUe, CKaHUPOBAHWE, HAOOp TEKCTOB HA KOMIIBIOTEPE W IPYyIHe)
Ha TIUJIATHOW OCHOBE B COOTBETCTBUHM C JEHCTBYIOLUIMM 3aKOHOATEIHCTBOM
¥ JIOKJIbHBIMH HOPMAaTHUBHBIMU TIPABOBBIMH aKTaMH yUPEIKIEHHUA.

2.11. MakcuManbHbIA CPOK OXUAAHWUS B OUEpEIH NP MoJade 3asiBUTEIEM
3ampoca O IpeAOoCTaBICHUH rOCYIapCTBEHHON YCIYI'M He JOJDKEH MpeBbIaTh 15
MUHYT.

2.12.  Cpox perucTpaluy 3ampoca 3asBUTENsl — 3aliCh 3asBUTEs
B YYpeXJEHHEe  KYIbTypbl, O(QOpMJIEHHE  YHUTATeNLCKOro  (opMyispa
M YMTATeIbCKOro OuseTa 3asBMTENs IPOM3BOAUTCS Cpa3dy MOC/E MOCTYIUICHHUs
3ampoca.

2.13. | TpeGoBanusi K TOMEIICHHSIM, B KOTOPBIX HPeIOCTABISETCS
rOCyIapCTBEHHAs YCIIyra, K MECTy OXKHMIaHHMs U IIpHeMa 3asiBUTENel, pa3MeLeHUI0
¥ ODOPMIIEHUIO BH3YyallbHOM, TEKCTOBOM M MYJIbTHMEIHIHOM uHpOpMaIHH
O IIOPsIZIKE MIPEIOCTABIIEHHUs TOCY AAPCTBEHHOM YCIIyTH.

2.13.1. lleHTpanbHbIi BXOX B 3[aHHE YUPEKACHHS KYJIBTYDBHI,
NPEOCTABIIAIOMEe TOCYNapCTBEHHYIO YCIOyry, JOIDKeH ObITh 060pyJoBaH
UHOOPMAIMOHHON  TaGIMUKO (BBIBECKOH),  cozmepXKaliedl  CleIyroulyio
UH(pOpPMaLIHIO:



— HaWMEHOBAaHHE yUpeXKICHUE,;
— pexuM paboTEI.

Bxonpl B 3manms o6opynyrorcs manmycamm, PacIIMpeHHBIMU MPOXOJ1aAMHU
(IpM HANTMYMH BO3MOXKHOCTH), MO3BOJISIOIIMME OGeCIIeYnTh OecnpensTCTBEeHHBIH
AOCTYII HHBAIIM/IOB, BKIIFOYasi UHBAJIUIOB, UCIIOIB3YIOLIUX KPEcIa-KOJIACKH.

Ilomelenne 1y mpenocraBnenus: rocynapeTBEHHOMN yciyru obopynyercs
NPOTHUBOMOXAPHOW CHCTEMOH M CpelCTBaMHU MOXKapoTyieHus. COOTBETCTBOBATE
TPeOOBaHUAM OXpaHbl U  Ge30MaCHOCTH TpyJa, aHTUTEPPOPUCTHUECKOH
0e30MmacHOCTH, CAHUTAPHO-THTUEHUIECKUM HOpMaM U IIpaBUJIaM.

[lomemennss u oGopynoBanue st obcmyxuBaHusi JieTeil  06s3aHbI
YAOBJIETBOPATEH UX BO3PACTHBIM OCOOEHHOCTSIM.

YuTanbHble 3ambl  JOIDKHBI  OGECHIEYMBATH  YCIOBHS IS Hay4HOM,
00pa30BaTeIbHON AESTENBHOCTH MOCETUTENEH M IS IIPOBEJIEHUS OOIIECTBEHHO
3HAQYUMBIX KYyJIbTYPHO-TIPOCBETUTENBHBIX MEPOIPHSTHIA.

B Mecrax oOciyxuBaHHs ~3asBMTeNel —pasMernaercs uH(popMaIus
0 (GamuIMy, UMEHH, OT4eCTBA M JOIKHOCTH CIELUATHCTa COOTBETCTBYIOIILIETO
YUP@XK/CHHs, OCYIIECTBIIAIOIIETrO PEAOCTABIEHHE TOCY JAPCTBEHHON yCITYTH.

2.13.2. Tlomemienust Juist OOCILY)KUBAHHS CIIETIBIX M CIAGOBUISIIMX TOJIKHBI
OBITh MaKCHMaJlbHO MPHUCIIOCOOTEHBl IS 6e30MacHoro u KOMGOPTHOTO
NpeObIBaHUsl He3pSYuX JHoAed: 00S3aTeNbHO HalHuhe CBOGOIHBIX IIPOXO/IOB,
o(popMIIeHIe KOHTPACTHBIMU MApPKEPAMH.

bubnuoreunoe oOciay)XuBaHWE CHENBIX M CIA0OBHISAIIMX  JOJIKHO
obecrieuuBaTh IMOJNYy4YeHHE KMMH JOKYMEHTOB HA CIICLHAIBHBIX HOCHUTENSIX
MH(MOPMaLMK BCEX BUJOB: TOBODSINAsS KHUIA», KHHIU C Pelbe(HO-TOUEUHBIM
wprdToM (OpaiiieBCKUM MIPUPTOM), KPYTHOMIPUPTOBBIE KHUTH, ILITOCKOMEYATHBIE
U3JIaHUs U APYyTHE.

Mecra o0cmyxuBaHus 3asBUTENEH [NaHHOW KaTeropud o0OGOpPYIOBAHbI
CHeUUaTbHBIMK AJAaNTUPOBAHHBIMU TEXHUYECKHUMH CPEACTBAMHU JJIsl CIIEIbIX U
CJIa0OBUISIIUX (amanTupoBaHHOE KOMIIBIOTEPHOE o0opyioBaHue,
CTIELHATM3UPOBAHHOE TIPOrpaMMHOE oObecrieueHrne, 3BYKOBBIE CHUTHAJIM3aTOPEI,
NOPTaTUBHBIE YCTPOMCTBA U1 CUMTBHIBaHUS (CKAaHUPOBAHHS), YBEIHMUYEHUS
NeYaTHOT'O TEKCTA).

2.14. | TloxkazarensiMd JOCTYTHOCTH W  Ka4yeCTBa IPEJOCTABICHHS
rOCyapCTBEHHON YCIIYTH SIBJISIFOTCS

— HaJM4We MCYEepIbIBaOLIel HH(OPMAIMU O CIIOCO0ax, MOPsIKE W CPOKaX
NPeAOCTaBIEHUs] TOCYJAapCTBEHHOM YCIyrd Ha WHGOPMAIMOHHBEIX CTEHJaX,
MH(QOPMALIMOHHBIX ~pecypcax y4YpexIeHW KyJIbTypsl, B HMH(DOPMAIMOHHO-
TEJEeKOMMYHUKAallMOHHOH  cet  «MHTepHer», Ha  ExmHoM  moprane
rocyAapCTBCHHbBIX U MYHHLIUIIAJIbHBIX yCiyr;

— HH(QOPMHUPOBAaHHOCTH 3asBUTEJIS O IIPABHJIAX M MOPSIKE Mpe0CTaBIeHUs
rOCyJIapCTBEHHOW ycCiyru (TpeOoBaHMsS K COCTaBy, MECTY W IE€PUOAUYHOCTH
pasMelleHust HHPOPMaIUH O IIPEAOCTABIAEMON yCIIyre);

— KOM(OPTHOCT 0XKHJIaHHUS NPEOCTABICHHS [OCY JaPCTBEHHOHN YCITyTH;

— OTHOILIEHHUE JOJDKHOCTHBIX JIULI U CIELHAIUCTOB K 3asBUTEIO;

— JOCTYITHOCTh OKa3bIBA€MOM IOCYapCTBEHHOM yCIIyTH;
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— coOmoneHue CPOKOB U II0CIIeJ0BATEIbHOCTH UCTIOJTHEHHSI
a/IMUHUCTPATHBHBIX ACHCTBHH IIPU [PEAOCTABICHHH TOCY IAPCTBEHHOMN yCIyTH;

~ BpeMd,  3aTpaueHHOE  Ha  [OJNy4eHHe  KOHEYHOro  pe3ylbTara
FOCYIapCTBEHHOM yCIIyTH (OIIepaTHBHOCTS);

— Ka4ecTBO COACPKAHUS KOHEUHOTO pe3y/bTaTa roCy AapCTBEHHOM YCIIyTH;

— BO3MOXHOCTb  IOIy4YeHHMs  3asgBUTeNleM HHGOPMALUM O  XOje
NPENOCTABICHUA ~ TOCYAapCTBEHHOM YCIYyrM C  HCIONb30BAHMEM CDPEACTB
TeNe(OHHOM CBA3H, TEKTPOHHOTO HH(POPMUPOBAHHSL;

— BO3MOXHOCTb TOJIyYCHHS 3asBUTEJEM De3yJbTAaTOB IIPeOCTABICHHUS
TFOCYIapCTBEHHOH YCIyTH ¢ MOMOIIBIO MHOOPMALIMOHHBIX PECYPCOB YUPEkKIeHH i
KyIbTypbl B HH(GOPMAIIMOHHO-TEEKOMMYHUKALMOHHON  CeTH «HTepHET
M B HMHQODMAaLMOHHOK cucreMe «Enumbli moprain roCy1apCTBEHHBIX
¥ MYHULMIAIBHBIX YCIyI»;

~ YPOBEHb KaJpoBOro O0eCreveHHsi MpPeOCTABIEHUsS TIOCYIapCTBEHHOM
YCIyrd,  NEPUOAMYHOCTh  MPOBEAEHUS  MEPONPHUSTHH IO  MOBBIIIECHHUIO
KBaJIU(pUKaLHK CIELHAIIUCTOB, YYaCTBYOIIHMX B IPeOCTaBIECHUH
rOCYJIapCTBEHHOW yCIIYTH;

— KOJNMYECTBO  BBUIBJICHHBIX  HapylUIeHWH  [pU  [pefoCcTaBIeHHH
rOCyJJapCTBEHHOM yCITyTH;

— YMCJIO MOCTYNMBIIMX JKalo0 Ha INPENOCTaBICHHE TOCYIAPCTBEHHOMN
yCIyTH,

— CTeIIeHb YJIOBIIETBOPEHHOCTH 3asiBUTEJEW €€ KayecTBOM, ITOJHOTOM
1 IOCTYITHOCTBIO;

— TOJIHOTA, JOCTOBEPHOCTh M JIOCTYIMHOCTh UH(OPMALMHU 00 YUpexkIeHUH
KyJIbTYDPbI U TIPEOCTABIAEMOM UM rOCYapCTBEHHOM yCiyTe.

III. CocTaB, mociie1oBaTeIbHOCTD U CPOKH BBIIIOJTHEHUS] aIMUHUCTPATHBHBIX
npoueayp, TpeOoBaHUs K MOPSAKY WX BBITOJIHEHHUS

3.1. IlpenmocraBneHHe TIOCYAapCTBEHHOM YyCIAyrM BKIIOYaeT B cebs
Clenyrole aJMUHUCTPATUBHBIE MTPOLIETYPHI:

1) 3anmce 3asBUTENIeH B yUpeKIEHHE KYJIbTYPbI;

2) mojiydeHHe CIELUAIUCTOM YUPEKIEHHs KyJbTYpbl 3allpoca 3asBUTENS
B YCTHOHM WJIM NIMCHbMEHHOH (hopMe Ha Bblady HEOOXOAMMOIO JOKYMEHTa, TOUCK
NOKYMEHTa M €ro BblJada U3 (QOHJA yupexIeHHs (B UMUTAJIBHOM 3ajleé WM
Ha aDOHEMEeHTe).

biiok-cxema mpemocTaBneHUsl TOCYIapCTBEHHOM yCIyrW INpeicTaBieHa

B nipuiiokeHuu Ne 2 K HacrosieMy AJIMUHUCTPATUBHOMY perjiaMeHTy.
3.1.1. AnmuHHCTpaTUBHAS TpoLeAypa «3aluch 3asiBUTENIEH B yupexIeHHe

KyJIBTYPBD».
OcHoBaHnueM Hayana aIMUHUCTPATHBHOM MPOLELYPHl SBISETCS IJIMYHOE
oOpaliieHHe 3asBUTEISI B YUPEXKICHUE KYIIBTYPBI.
Ilpwu 3amucy B yupexieHue KyIbTyphl 3asBUTENHU MPEIbSBISIOT JOKYMEHTE,
NpeyCMOTPEeHHbIE I1. 2.6.1. HacToAIEero AIMHHUCTPATHBHOTO PEriaMeHTa.
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Jo/KHOCTHBIE 1ML, OTBeTCTBEeHHbIE 33 00CITy)KUBaHWe 3asBUTENCH —
CICLHAMCTBI COOTBETCTBYIOIUMX OT/ENOB YUPEIKAEHHUS] KYJIbTYDBI, BBITOJHSIOLIHE
aIMUHHUCTPATUBHBIE 1€HCTBUS.

Cneumanucr  yupexnenus KYJABTYPbl IIPU IEPBUYHOM MpPEACTABICHUU
TOCYNapCTBEHHOU yCIYyrH O(GOPMIISET YMTATEIbCKHA Gopmystsip, unTatensckumit
OUNeT U 3HAKOMUT 3asBUTENIS C IlpaBunamu nonb30BaHus GUOGIMOTEKAMHU,

MakcuManbHBIH  CPOK  BBIMOTHEHHS AIMUHUCTPATUBHOTO  NEeHCTBHUS
cocTaBiseT |5 MUHYT.

Pesynbratom apgmunucTparusHoit NPOLEAYPBI SBJISAETCS 3allUCh 3asSBHUTEJIS
B YUPEKACHUE KyIBTYPBI, OQOPMIIEHHE YHTATENHCKOIO GHIIETA W YHTATENBCKOLO
(opmysipa 3asBuUTENS B NEHD oOpallleHus 3asBUTEIIS.

3.1.2. AnmunuctparuBHas npouenypa «llomydyenne crernmamucTom
YUPEKICHUSA KyIbTYpPBl 3allpOCa 3asBUTENS B YCTHON MJIM MUCHMEHHOMN bopme
Ha BbIIa4y HEOOXOMMMOro JOKYMEHTa, [TOMCK AOKYMEHTa U €ro Bblaya u3 GpoHa
YUPEXACHUS KyJIbTYpbl (B YUTAIILHOM 3ajie WM Ha aboHeMeHTe)».

OcHoBanMeM 11 Havasa aZIMUHHUCTPATUBHOM TpOLEAYphl  SIBISETCS
TIOJYyYCHHE CHCLUATUCTOM YUPEXKAEHUs KyJIbTYphl 3aIIpoca 3asBUTENs B YCTHOM
UJIA TICBMEHHOM (opMe Ha BbIiauy HEOGXOIUMOTro JOKyMEeHTa.

3asgBUTENIb  OCYILECTBIISET Oubnuorpaduueckuii  mouck JOKyMEeHTa
CaMOCTOATE/ILHO UIIX C MOMOIIBIO CIIELUUATICTA YUPEKAECHHUS KyIbTYPbL.

IIpu caMoCTOsITEIBHOM TeMaTHYECKOM U/MITH azipecHO-6ubIHorpaduueckom
TIOMCKE 3asBUTENIb UMEET CBOOOIHBIN JOCTY K CIIpaBOYHO-OubIHOrpadrIeckomy
anmnapary y4pexaeHHs KyJIbTyphl.

IIpu moucke ¢ MOMOLIBIO CrIENHATHCTA YIPEXKIEHUS KyJIbTYPbI 3asiBUTEIIb
obOpaiiaercs ¢ GubIHOrpadUIEcCKuM 3aMpOCOM B YCTHOM MM MHCHMEHHOMN bopme
K CHELHATUCTY YHPeKACHUS KyNbTYphl. CELHaNTUCT yupeskACHUs Ky IbTyphl [PH
HEOOXOIMMOCTH yTOYHSIET TEMY, LIEJIEBOE U YMTATENbCKOE Ha3Ha4YeHue, MOJIHOTY
MCTOYHHUKOB, TUIIOB, BUJIOB i XPOHOJIOTHIECKHX PAMOK 3aIpoca:

— TIpY BBIIOJIHEHUH TEMAaTHYECKON CIPABKH OCYIIECTBISET [IOUCK U OTGOP
JOKYMEHTOB, COCTaBlIeHHe OMOIHOrpaduuecKoro onucanus;

— IIPH BBINIOJHEHUH aJpecHO-0ubmorpaduIeckoil CripaBKu yCTaHABIHBAET
HaJIM41e UM MECTO HAXOXKASHHS JOKYMEHTA, UM €ro YacTd B QOH/E yIpesKIeHuUs!
KyJbTYPBHI.

Ilocne GubmMorpaduaeckoro momcka JOKyMeHTa 3asBHTENb obparaeTcs
K CICLHAIUCTY YIPEKACHHUS KYJIbTYPbl C YCTHBIM HIIM IHCbMEHHBIM 3aIPOCOM.

CrenuanucT rocyfapCTBEHHOTO  YUpPeKICHHUS KyJIbTYPbl OCYILECTBIISET
IIOMCK JOKYMEHTA.

IIpy HaNM49MK HEOOXOIUMBIX 3asBUTENIO JOKYMEHTOB B (GoHze yupexaeHus
KYJIBTYPBEI B [COOTBETCTBHH C 3alIpoCcoOM 3asBUTCIISI B yCTHOﬁ HJIN I[IUCbMEHHOMU
¢Gopme Ha BbIIaUy HEOOGXOAMMBIX JOKYMEHTOB 3asSBHTEIIIO IPEIOCTaBIISAETCS
HEOOXONMMBIH TOKYMEHT U3 (POHIA YUPEKIEHHUs KYJIbTYpbl B YUNTATBHOM 3aJle WK
Ha aboHemeHte. Ilpu OTCyTCTBUM HOKymeHTa B emuHOM (oHZIE YUPEeKIACHUS
KyIbTypbl M| C COIJacus 3asBUTE]ss MOXeT OBITh CleNaH 3aka3 JOKyMeHTa
0 MEKOUOINOTEUHOMY a0OHEMEHTY.

lIpenocraBienne 3agBUTENI0 HEOOXOAUMOTO [OKyMEHTa U3 bonna
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YUPEXACHHUSA KyJIbTYPBI B YUTAJIHLHOM 3aJie BKII0YAeT:

— HoA0Op  JOKYMEHTOB  CHEIHATHCTOM YUPEKICHUS  KYJNbTYpBI
B COOTBETCTBUH C 3alIPOCOM 3asIBUTEIIS;

— Bbljada  NIOKyMEHTOB: IIpOBEpKa HA COOTBETCTBHE BBIAABAEMOIO
AOKYMEHTa 3alpoCy 3asABMTEIIO; MPOBEPKA HAIMYUS CTPAHHII, BHECCHHE 3aIucu
O BbIIa4€ IOKYMEHTA B KHMXKHBIN U YUTATEIbCKUI bopmyIsIpsL;

— TPHHATHE JNOKYMEHTOB: NPOBEPKA COXPAHHOCTH JOKYMEHTOB, HATHYHs
CTPaHHLL; BHECEHHUE 3aIIUCH O BO3BpATe JOKYMEHTOB.

IIpenocrapnenne 3asBuTemo HeoOGXOXHMOro JAOKyMeHTa u3 ¢oHga
YUPEXICHUS KyIbTypbl Ha a0OHEMEHTE BKJIFOUAECT:

— [HOA0Op  JOKYMEHTOB  CIELMAIUCTOM YIPeXICHUS  KyJbTYpBI
B COOTBETCTBHUH C 3aIIPOCOM 3asIBUTEJISL,

— Bbla4a  JIOKyMEHTOB: TIpOBEpPKa Ha COOTBETCTBHE BBILIABAEMOIO
AIOKYMEHTA 3allpOCy 3asBMTEIIIO; NPOBEPKAa HAJIWYMS CTPAHWL, BHECEHHE 3allicH
O BBIIAYE IOKYMEHTA B YUTATENbCKUH HOPMYJISIp ¢ yKa3aHHeM CpoKa BO3BparTa;

~ MPOZJICHHE CpOKa M0JIb30BaHMs NOKyMEHTOM (He GoJiee ByX pa3 IIOAPSIN):
10 NpOCkOe 3asiBUTENs MPHU JIMYHOM IOCEIEHHUH, O TeseOHy, W/HIH B peKUMe
OHJIAHH, €CIM Ha M3JaHHE OTCYTCTBYET CIIPOC CO CTOPOHBI IPYIMX 3asBHTENE;
B CIy4ac HaM4us CIPOCA YYPEeXKACHHE KyIbTYPhl HMEET [PaBO HA OrpaHHYCHHe
CPOKa IMOJIb30BAHUS JJOKYMEHTOM;

— IIPHHATHE NOKyMEHTOB: IPOBEPKAa COXPAaHHOCTH JIOKYMEHTOB, HAIHYMS
CTpaHHULI; BHECEHUE 3aIIUCU O BO3BpaTe JOKYMEHTOB.

3asBUTENb NOKEH pACUCaThesl 3a  KaxkIblid NOJIyY€HHBIA JOKYMEHT
B UUTATEIbCKOM WM KHIDKHOM (opmyinspe (cornmacHo IIpaBuiaMm mosib30BaHUs
oubmorexamu). [Tpyu Bo3BpaTe HOKyMEHTOB POCIIHCH 3aSBUTENS B €10 IIPUCYTCTBUH
TOTraraeTCs MOAMKUCHIO CIELUATIMCTA YUPEXKICHHS KyJIbTYPEL.

Ha abonemenrte s3asBuTens umeer mnpaBo moayduTs He Gonee msTH
AOKYMEHTOB Ha JIOM Ha Cpok oT 15 mo 30 mHeif 3a oxHO mocemieHue (COracHo
IIpaBunam none3oBaHus GUOIHOTEKAMH).

3asiBuTeNb GECIUIATHO MONyYaeT KOHCYIbTAaTHBHYIO [OMOINb B IIOHCKE
M BBIOOpE NOKYMEHTOB, HOJHYK MH(DOPMALHIO O COCTaBe (GOHIOB yupexneHus
KYJIbTYpbl 4Y€pe3 CHCTeMy KarajloroB M Jpyrue (OpMbl OUOIMOTEUHOro
UHGOPMHUPOBAHHS.

MakcumanbHbIi  CPOK  BBINIOJIHEHMsS  aJMHHHCTPATHBHOTO  JIeHCTBHUS
B YUTAJIbHOM 3aJle COCTaBIsIeT 15 MUHYT, Ha aboHeMeHTe - 20 MUHYT.

Pesynbratom  anmumMCTpaTHBHOM  mpouemypsl 1o IPEIOCTaBICHHUIO
3a5BUTENIO  HEOOXOAMMOrO JOKyMEHTAa U3 (OHAA YUPEeKIEHHS KYJIBTYpBI
(B 4YMTANBHOM 3ale WIM Ha abGOHeMeHTe) sBJseTCs BbIAAYa 3asBUTEINO
HEOOXOMMOr0 IOKYyMEHTa M3 (OH/A yUPEeXKAEHUs KyIbTYphl (B YHTAILHOM 3aje
WU Ha aDOHEeMeHTe).

3.2. binok-cxeMa IOC/IeNOBaTeNbHOCTH IeMCTBHIH IIpA  MIPENOCTaBICHUN
FOCYIapCTBEHHON YCIIYTH B 3J€KTPOHHOM BHJE TPUBOAUTCS B IIPUIOKeHUH No 3
K HacTosIeMy AJMUHUCTPATHBHOMY perJIaMeHTYy.

3.3. 'ocynapcTBeHHas yciryra OKas3bIBaeTCs:

— Ha DIICKTPOHHBIX MM OyM@KHBIX HOCHTENSAX BCEM 3asBHTENSM,
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HaXOISILMMCS B COOTBETCTBYIOLIMX MOMELUEHHUSAX YUPEKAECHHS KYIBTYPBL. IIpouecc
OKasaHWsl yCIyrM HAa4MHAETCA NpU OOpalleHHH 3asBHTENs K COTPYHHHKAM —
KOHCYJIbTAHTAM B YHYPEKIAEHWM KyIbTYPbl WM HENOCPEICTBEHHO K CIIPABOYHO-
TTIOMCKOBOMY ~ armiapaTy, pacmloNOXeHHOMY B CHELHAIbHO 06GOpPYHOBaHHBIX
MOMEMEHUAX. MakcuManbHell CpoK (OpMHUpPOBaHHS OTBeTa IpU  oOpaleHuu
K COTpYAHUKY — KOHCYJIbTaHTy COCTaBjIsieT He 6oiee 30 MUHYT;

- B 3JIEKTPOHHOM BU/JIE BCEM 3asiBUTEJISIM, HaXOISIIUMCS
B COOTBETCTBYIOIIMX MOMEILCHHUAX YYPEKAEHHs KylbTypbl. Ilponecc okazaHus
FOCYNapCTBEHHOM — yCIyrM HAYMHAETCS [PH Hayale paGOThI  3asBHTEIIs
Ha aBTOMATH3MPOBAHHOM paboueM MeCTe YHTATEIIsl MlH MPH OOPALLeHNUH 3asBUTES
K COTpYyTHUKY-KOHCYNIbTaHTY. MaKCUMalbHBIA CPOK (OPMUPOBAHHUS OTBETA npu
oOpallleHHH K CIIPaBOYHO-IIPABOBEIM 0a3aM U 6a3aM JAHHBIX COCTABISET 5 MUHYT.

3.4. Yepes HH(pOPMAIHOHHO-TEIeKOMMY HUKAITUOHHYIO CeTh «MHTEepHETY
FOCYNapCTBEHHAS yCITyra OKa3blBaeTCs B 9JIEKTPOHHOM BHJIE BCEM 3asBUTEIISIM, €CIIU
MX KOmMiecTBo He npesbimaeT 1000 yenosek, onqHoBpemenHo. [Tponecc okazanus
TOCYIapCTBEHHOW YCIyTH HauYMHAETCs NPH OOpaIleHUH 3asBUTENs HA HHurepHeT-
CalT Y4YPeX/EeHUs KyIbTypbl HIIM IIpH Hayaje paboThl Ha aBTOMaTU3UPOBAHHOM
paboyeM MecTe B MOMELIEHHAX YUPEKACHHS KyJNbTYpbl. MaKkcuManbHBIH Cpok
OXH/aHWUs IIPY MOJIHOM 3arpy3ke cepsepa (6omee 1000 3ampocos oHOBpeMEHHO),
COCTaBJISIET 5 MUHYT.

3.5. Tlpenocrasnenne TOCyIapCTBEHHOM YCIyrM B 9JNEKTPOHHOM BHE
OCYIICCTBISACTCS 4epe3 yJAaleHHOe IOAKIIOYEHHE 3asBUTENsT K ceTd HMHTepHer
Y BKJIIOYAeT B CeOsl CiIelyrolye aAMUHUCTPATHBHBIE TIPOLELYPHI:

- noaKmoyeHne K VHTepHer-caliTy yupeIeHHs KyJIbTypbl, Ha IJIABHOMN
CTpaHHMIE KOTOPOIrO HEOOXOOUMO BOMTH B MEHIO «JJIEKTPOHHBIE Pecypchl M 0asbl
JAHHBIX OUOTMOTEKNY;

- CAMOCTOSATEJIbHBIN MOMCK MH(OpPMAaLUKM ITyTeM BbIOOpa HMHTEpeCyoLleit
06a3bl JaHHBIX, BUJA MOUCKA M CHOCO6A MOMCKA: [0 KJIFOYEBBIM CIIOBAaM, aBTOPY,
3arjaBuio U rony usganus. Jlanee HeoOXOAUMO HaxaTh KHOMKY «ITOMCK», BBIATH
Ha TUINEPCCBUIKY 3aMHTEPECOBABIIErO0 JOKYMEHTa, MOJYYHUTH €ro GoJiee MOJHOe
OIMCaHHUe.

3.6. Jlns npenocTaBleHUs] TOCYJapCTBEHHOM yCIyrM  3asiBUTEINSIM,
HaxoIAIMMCs B yIAJICHHOM JIOCTyTIe, Ha MIHTepHeT-caiiTe yupexxaeHus KyJIbTyphl
pa3Melaercs nepeyeHb HaMMEeHOBaHMN OUOIMOTEUHBIX PECYpCOB B 3JI€KTPOHHOMN
¢opwme, 6a3 maHHBIX, HHPOPMALHOHHO-CIIPABOYHBIX PECYPCOB, MOITHOTEKCTOBBIX
U3/laHui U3 POHI0B OMOIHOTEKH.

K anexTpoHHBIM pecypcaM M 6a3aM [aHHBIX YYPEXKACHHH KyIbTYpBI,
pasMmelleHHbIM Ha MHTepHeT-calTaX Y4pexIeHWH KyJIbTypbl, MPe0CTABISIETCS
CBOOOHBIH HOCTYII.

IV. ®opmbI KOHTPOJIS 32 IPeJOCTABICHHEM IOCY IAPCTBEHHOH YCIyTH
4.1. KoHTpomp 3a COOJIOJEHHEM yCTaHOBIEHHBIX AIIMUHUCTPATUBHEBIM

PETIaMEHTOM aJMHUHHCTPATUBHBIX IIPOLEAYP OCYIIECTBISETCS HAYATBHUKOM
YUPaBJI€HUS KyIbTYPHOH IIOIMTHKA U Pa3BUTHUS UCKyccTBa [ J1aBHOTO ynpaBieHus,
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a TaloKe PyKOBOIHUTEISIMH YUPEXKIACHUN KYJIBTYPBHI.

4.2. KoHTpons 3a mpenocTaBieHueM rOCYy/IapCTBEHHON YCJIYIM BKIIOYAET
B ce0s MNpoBelieHHe MPOBEPOK, BbIABJICHHE M YCTpaHEHHEe HapyllIeHUH IpaB
3QMHTEPCCOBAHHBIX JIML, PACCMOTPEHHE, MNPHHATHE pEIICHHH wu HOJrOTOBKY
OTBETOB Ha OOpallleHus, colepKallfe KaioObl Ha pellleHus, nelcTBUs
(Ge3neiicTBUA)  COTPYAHMKOB  yupeskieHHs KyJIbTYpbl, =~ OTBETCTBEHHBIX
3a MPEI0CTABICHNUE rOCY JapCTBEHHOM YCIIyTH.

4.3. Texymuil KOHTPOJIb 3a COBTIOIEHIEM TIONHOTHI M Ka4ecTBa co0uro IeHH S
1 UCTIOTHEHHS [OJI0XKEHHUH, TI0C/IeJOBATENBHOCTH NeHCTBUI AIMHHICTPATHBHOTO
PETIIAMEHTa | COTPYIHUKaMM M [PHHATHEM  pELIEHHH  OCYIIeCTBISIeTCS
PYKOBOAHUTENIEM yUPEXKACHUS KyIbTYpPbI [lyTeM IIPOBEACHHUS TIPOBEPOK.

Texymuii KOHTPOJIL HOCUT ITOCTOSHHBIHA Xapakrep.

Yupexzenuss  KynbTypbl ~ MMEIOT  JJOKYMEHTAIbHO o(opMIIeHHYIO
BHYTPEHHIOIO (COOCTBEHHYIO) CHCTEMY KOHTPOIIS 38 AESTENbHOCTHIO COTPYIHHKOB
B LEJIAX ONPEASTCHHS UX COOTBETCTBHS AIMUHUCTPATHBHOMY PETNIAMEHTY, APYTHM
HOPMAaTHUBHBIM IIPABOBBIM aKTaM.

Cucrema  KOHTpOJsSI — OXBATBHIBAET  OTAIIbI IUIAHUPOBAaHUSL  PabOThI
C 3asBUTEIIAMH, OQOPMIIEHHS PEe3yJIbTaTOB KOHTPOJIS, BHIPAGOTKH M peald3aiiy
MEPONPUSTHH 10 YCTPAHEHUIO BBISBIEHHBIX HEJJOCTATKOB.

4.4. ITpoBepku MPOBOISATCS B YCTAHOBIEHHOM 3aKOHOAATENBCTBOM HIOpsIIKE.
BHeIIHNY KOHTPOJIb 32 MOJTHOTOH W 3((EKTUBHOCTHIO TPHMEHEHHUS MOJOKEHHIT
AZIMUHACTPAaTUBHOTO pErlaMeHTa, a TakKke PAacCMOTPeHHe Kanob 3asBHUTeENeil
ocymecTpiserT I'naBHOe ynpasneHue MyTeM HPOBENEHHs BBIE3AHBIX MPOBEPOK
YUpEeKIeHUH KylIbTypsl. [l1aHoBEIe IpOBepKM MPOBOISTCS OAMH Pa3 B TPH roja
Ha OCHOBAaHUM Pa3pabOTAHHBIX E€KETOAHBIX IUIAHOB, YTBEPHKIECHHBIX MPUKA30M
HayalbHUKa [71aBHOrO ympaBneHus. BHemnaHOBBIE NPOBEPKH MPOBOISTCS
Ha OCHOBAHMM IIpHMKa3a HadaJbHUKA [JIaBHOrO yHpaBieHUs MPH MOCTYIICHUU
B I 1aBHOE ynpaBneHue:

- OT TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJIEHHUS
MHQOpMAallMM O  MpeAnojaraeMblX WM BBISBIEHHBIX  HAPYIICHHSX
3aKOHOJIaTEIbCTBA, HOPMATUBHBIX IPABOBBIX aKTOB;

- oOOpamleHWd TpaXiaH MIM IOPHAWYECKUX JIMIl Ha HAPYILICHHUS
3aKOHOZATENIBCTBA, B TOM YHCJI€ Ha KaYeCTBO IPEAOCTABICHUS rOCYIapCTBEHHBIX
YCIIYT.

Pesynbratel mpoBepkd OQOPMISIOTCS B BHJE CIOPABOK, B KOTOPBIX
OTpPaKalOTCs  BBUABICHHbIE HEJOCTATKM M YKa3bIBAIOTCSI CPOKH HMX YCTPAHEHHUS.
CripaBka MOANMCHIBAETCA NOKHOCTHBIMH JIMLAMH | TaBHOrO  yIpaBieHwus,
NPOBOAMBIIMMU IIPOBEPKY, & TAKKE PYKOBOJUTEIEM YUPEIKACHHUS KyJIbTYPEL.

4.5. PyxoBomuTens  yUpeKACHHA KyJIbTypbl HECET [ICPCOHAJIbHY IO
OTBETCTBEHHOCTh 32  KayeCTBO M  CBOEBPEMEHHOCTb  IIPEIOCTABIICHHS
rOCYZJapCTBEHHOM yCIIyrd, IOJHOTY HWHGOpPMALKK, COOIIOAEHUE ITOJIOKEHUI
AZIMHHHCTPaTHBHOTO pErlaMeHTa M MHBIX HOPMATHBHBIX IIPABOBBIX aAKTOB,
YCTaHaB/IMBAIOLINX TPEOOBAHHUS K MPEOCTABICHHIO FOCYAAPCTBEHHOM YCITyTH.

4.6. CoOTpynHHMKHM YUYPEKIEHHs KyJNbTypbl HECYyT IIepPCOHAIBHYIO
OTBETCTBEHHOCTb, IPEJYCMOTPEHHYIO 3aKOHOJATENCTBOM 3a CBOU PpeIleHHs
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M nedcTBus  (GesmeifcTBs), [IPUHMMaeMble  (OCyLIeCTBIsleMble) B xoze
TPEAOCTABICHHS TOCY IApCTBEHHOM yCITyrH.

4.7.  Corpynauku YUPEXACHHUSA  KyNbTYPHl HECYT OTBETCTBEHHOCTE
34 IIOJTHOTY M Ka4€CTBO MPEJOCTABICHUS TOCYIapCTBEHHOMN yCITyTH.

4.8. OTBETCTBEHHOCTS COTPYTHUKOB yYPEXKIEHHS KyJIbTYpbI 3aKperisercs
B HX  JIOJDKHOCTHBIX ~HMHCTPYKUHMAX B  COOTBETCTBHH C TpeOOBaHUAMHU
3aKOHOaTeJILCTBA.

Cotpynnuk yupexnenus KYJIBTYPBI, OCYIIECTBISIOMWMN KOHCYIbTHPOBAHUE
1 HHQOPMHUPOBAHKME TPAXKAaH, HECET OTBETCTBEHHOCTD 38 MONHOT , TPAMOTHOCTB
NPOBEICHHOI'0 KOHCYJIBTUPOBAHHSI.

OrBercTBeHHOCTE 33 TIPHEM  NOKyMEHTOB M  IpemoCTaBJCHHE
FOCYIapCTBEHHOM  yCIIyrd  Hecer COTPYAHUK  y4peKIEHUs  KyJIbTYyphl,
OCYIIECTBJIAIOLINI IIPUEM JOKYMEHTOB.

OrBercTBEHHOCTH 33 [IPHHATHE  PEIICHUs O  NpenOCTaBJIEHUH
(mpuocTaHOBIEHHH) FOCYIapCTBEHHON YCIIyI'M HECET PyKOBOMUTEND YUpexKIeHHUs]
KYJbTYPBI.

4.9. Tlo pesynbraTam KOHTPOJIL NPUHMMAIOTCST MEpBI, HaIlpaBIeHHbIE
Ha yCTpaHCHHE BBISBJICHHBIX HAPYIICHH M UX IPHYMH, COOMIOIeHHE 3aKOHHOCTH
1 IPaBOMOpsiKa TIPU pealu3aliy aJMHHUCTPATHBHBIX pouenyp.

4.10. KoHTpons co cToponbr TPaXJaH, UX OObeIMHEHHH W OpraHW3aIMii
3a TpE/I0CTaBICHUEM T'OCYJAPCTBEHHOM YCIIYTH MOYXKET ObITh OCYIIIECTBJIEH ITyTEM
3allpoca COOTBETCTBYIOLICH HH(OPMALMM NPU YCIOBHH, YTO OHA HE SIBIISETCS
KOH(HMAEHIIMATBHON, NOCTYN K KOTOPOW OrpaHHYeH (enepanbHbIMU 3aKOHAMH
Poccuiickoit ®eneparnmm.

4.11. B ciyuae BeIsBIIeHUS HapyIIeHHWH K BUHOBHBIM JIULIAM OCYILECTBIISETCS
IIPUMEHEeHHE Mep OTBETCTBEHHOCTH B IIOpsIJIKe, YCTaHOBJIEHHOM
3aKOHOJATeIbCTBOM.

V. [locy neGHblit (BHeCY 1e6HBIIT) MOPAIOK 00KaT0BaHHs peleHu i
Y JIeicTBui (Oe31eHCTBIS) OpraHa, MpeACTaBISIOmEro rOCYIapCTBEHHYIO YCIIyTYy,
a TaKKe NO/DKHOCTHBIX JIUL, TOCYJAPCTBEHHBIX CITYKAIIIHX

S5.1. 3asBuTeNh MIM YHNONTHOMOYEHHOE WM IHIO HMeeT IpaBo
Ha 00XaJOBaHHMe PeLICHWH, NMPUHATHIX B XOA€ HCIOIHEHHS rOCYIapCTBEHHOM
yenyru, neuctsuil (Gesneictsus) [IaBHOTO yHpaBieHHs, AOMKHOCTHBIX JIHII
M TOCYNApCTBEHHBIX CIyKallUX IaBHOrO ympaBnenus, muGo yupesxmeHuii
KYJIBTYPBI, CTICUMANMCTOB YuPEKICHUH KyTbTypsl B 0cyneGHOM (BHecyneGHOM)
MOPAIKE IyTeM oOpallleH s B anpec HauanbHUKA [ TaBHOTO yrpasieHus..

5.2. IlpenmeToM 06xanoBauus IBASIOTCS NelicTBHs (6esneiictBus) ['naBHOTO
YIpaBJICHHs,  OJOJPKHOCTHBIX JIULT U rocy1apCTBE€HHBIX CIIyKamux rﬂaBHOFO
YHPaBIICHHS, JTUOO YUK AEHUM KYTIbTYPbl, CHIEIMATHCTOB yUpeskIeHHi KYJIBTYPHI,
a TaxK)Xe IpHUHUMAaEeMble UMU pe€uIeHus B xXone IIpeaOCTaBJICHUS rocyiapCTBEHHOH
YCIYTH.

3asBUTENL MOXET OGPaTMThCA C KaloGoH, B TOM uMCie B CIIE IYFOIIUX
CllyJasx:
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3asiBUTENh MOKET OGPATHTBCS C Kajobol, B TOM uucie B CIIEAYIOIIHUX
clydasx:

1) mapymenwue cpoka PErUCTpaliiy 3ampoca 3asBUTENsI O NpeIoCTaBIeHUH
rOCYTapCTBEHHOM yCITyTH;

2) HapymeHHe cpoka NpeocTaBIeHus FOCYyIapCTBEHHOM yCIIyTIH;

3) TpeGoBaHuWe y 3asBHTENs AOKYMEHTOB HWJIH HHGOpMaLuud Ju6o
OCYWICCTBIIEHUS NEWCTBHM, TMpeACTaBIeHHEe WIH OCYIIECTBJIEHHE KOTOPBIX
HE HPElyCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMU Poccriickoii Denepannmu,
HOPMAaTHBHBIMH TIPABOBBIMU aKTaMu ropoxa CeBacTomons s NPEOCTaBICHUS
rOCYJIapCTBEHHOM yCIyTH;

4) OTKa3 B pHeMe JTOKYMEHTOB, TIpE10CTaBIE€HUE KOTOPBIX NPEyCMOTPEHO
HOPMaTHBHBIMH TIPaBOBBIMM akTamu Poccuiickoit Meneparmu, HOPMAaTUBHBIMU
TIpaBOBBIMH aKTaMu ropozaa CeBacTomoust, Iyis IpeaOCTaBIeHH s rOCy1apCTBEHHOM
YCIIyTH, y 3asiBUTEJIS;

5) oTka3 B ImpenocTaBieHHM FOCYIapCTBEHHOM YCIIYTH, €CJIM OCHOBaHUS
OTKa3a He NpPeAyCMOTPeHbl (enepalbHbIMH  3aKOHAMH | [IPUHSATHIMA
B COOTBETCTBUM C HUMH MHBIMH HOPMATHBHBIMHU IPAaBOBBIMH aKkTaMu Poccuiickoii
Deniepanuy, HOPMATUBHBIMH MIPABOBBIME AKTAMH ropozna CeBacTomnois;

6) 3arpeboBaHMe C 3asBMTENs TIpH NPEOCTABICHHUH TOCYapCTBEHHOM
YCIYTW  IUIATBI, HE MNPEIyCMOTPEHHOW HOPMATHBHBIMH IIPABOBBIMH aKTAMH
Poccuiickolt  ®enepauun, HOpMaTHBHBIME NpaBOBBIMH  aKTaMH  ToOpoja
CeBacTorons;

7) OTKa3 yuYpexAeHWs KyIbTypbl, IOJKHOCTHOTO JULA  YyYpeKIeHHUsI
KyJIbTypel B HCIPABICHUU [JOMYIIEHHBIX ONEYaTOK M OINMOOK B BBIIAHHBIX
B pE€3ylbTaTe NPEAOCTABICHUSI TOCYJAPCTBEHHOH YCIyrW NOKYMEHTaxX o
HapyIIEHNUE yCTAaHOBJIEHHOI'O CPOKa TAKHX UCIIPABIICHHIA;

8) HapylleHHe CPOKa HIIM IOPS/AKA BHIIAYH IOKYMEHTOB IO pe3yibTaTaM
IPeNO0CTaBICHUsI FOCYJapCTBEHHOMN YCIIyTH;

9) npuocTaHOBIEHHME NpeNOCTABICHHUS rOCyIapCTBEHHOU YCJIYTH, €CIH
OCHOBaHMsI MPHOCTAHOBJICHUS HE IIPENYCMOTpPEHbI (elepanbHbIMU 3aKOHAMHM
1 IIPUHATBIMU B COOTBETCTBUYU C HUMU WHBIMH HOPMATUBHBIMHU [IPABOBBIMH aKTaMH
Poccuiickoit Denepanuy, 3aKOHAMU ¥ MHBIMH HOPMATHBHBIMHU IIPaBOBBIMU aKTaMH
ropona CeBacTorons;

10) TpeGoBanue y 3asBUTENS IPH TPEIOCTABICHAH rOCYIapCTBEHHOM yCIIyTrH
AIOKYMEHTOB HJIM MH(MOPMALMK, OTCYTCTBHE M (WUJIH) HEJOCTOBEPHOCTE KOTOPBIX
HC YKa3bIBaIUCh IpH TEPBOHAYAIbHOM OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOMMMBIX  [UIsl  IIPENOCTABICHHUS rOCyIapCTBEHHOW  yCIyrd, Jubo
B NPENOCTABICHUH TOCYNApCTBEHHOW YCIYTH, 3a HCKIIOYEHHEM ClIydaes,
NpelyCMOTPEHHBIX MyHKTOM 4 wuactu | craten 7 PenepanpHOro 3aKkoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHu3alyuy MpefoCTaBIeHHS roCy1apCTBEHHBIX
U MyHUUUNAIBHBIX YCIIyT».

5.4. JKanoba nomxkHa comepKars:

1) HanMeHOBaHHWe ydYpeKIEHHS KyJIbTYPhl, CIELUATHUCTA YUPEeKICHHSI
KyJIbTYDBI, pEIIEHUs ¥ IeUCTBHs (Ge3aelicTBIe) KOTOPhIX 06XKaTyIOTCS;

2) pamMuIHIO, UMS, OTIECTBO (IIOCIIEHEE - TIPH HAJIMYUH), CBEJICHUS O MeCTe
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KUTCIILCTBA 3aABUTEIIS, a TAaKXkKe HOMEp (HOMepa) KOHTAKTHOro TeleoHa, azapec
(azpeca) >J1eKTPOHHOM MOYTHI (IpH HAJIMYMK) U TOYTOBBIH ajpec, Mo KOTOPHIM
AOJDKEH OBITh HAIPABIIEH OTBET 3asBUTEIIIO;

3) cBenenus 06 OGKATyeMBIX pEIEHHAX M JeHCTBHSX (be3neticTBun)
YUPEXACHUS KyJIbTYPBl, CIELHAINCTA YIPEIKICHHUS KYILTYPBI;

4) IOBOIBI, HA OCHOBAHMH KOTOPBIX 3asBUTENh HE COLVIACEH C pelieHrem
U JieficTBUeM (Ge3nelCTBIEeM) yupeskaeH s KYIbTypbl, CleluaTucTa YUPEXKACHHSI
KYJITYPBL. BasBUTENIEM MOTYT GbITh NPECTABIEHE! JOKYMEHTHI (npu HaTMuun),
TIOATBEPXKAAIOLIKE JOBOBI 3aBUTEIS, JINOO UX KOITHHU.

5.5. JKanobGa, mocrynmuBmas B yupexmenue KyJIbTYPBI, IOMJIEKUT
PaCCMOTPEHHIO  NOJDKHOCTHBIM — JIMIIOM,  HAJEJEHHBIM  ITOJHOMOYHSMU
10 PacCMOTPEHMIO Kano0, B TeueHHe MATHAAUATH pabodMX AHEW cO JHS ee
PETUCTPAlMK, a B Clydae OOXKallOBaHWs OTKa3a Y4YPEeXKJIEHHs KyJIbTYpbI,
CHCHHATUCTA YYPEXKACHUs KyJIbTYpPbl B IIpUEMe JOKYMEHTOB Yy 3asBHUTENs MO0
B UCIPaBJICHUH JONMYIUEHHBIX ONEYaTOK U OMMOOK WM B clydae 00XKaJOBaHUs
HapyLICHHs yCTaHOBJIEHHOIO CPOKA TAKMX UCTIPABIIEHHUH - B TeUEHHE MATH pabovnx
IHEH CO JTHS ee perucTpaLuu.

5.6. | JKanoba, mnocrynuBuias B [JaBHOe YIpaBieHHE, MOJIEHKHT
PacCMOTPCHMIO Ha4allbHUKOM [aBHOro ynpaBneHus, JuGO MHBIM JIHIOM,
HaJICICHHBIM IIOJTHOMOYHUSIMH I10 PAaCCMOTPEHUIO )KalI00, B TeUeHHEe TSITHAMLATH
pabounx nHel co AHs ee perucTpaium.

5.7. TlomoxeHus: HacTOALIEro pasjesia AJMHUHUCTPATMBHOIO periiaMeHTa,
YCTaHaBJIMBAIOLIKE MOPANOK PACCMOTPEHHU Kalo0 Ha HapyIIeHHs [PaB rpaXIaH
M OpraHM3alui  [pH  TpPeJOCTaBI€HMM  TOCYAAPCTBEHHOM  yciyry,
HE pacnpoCTpaHSIOTCS Ha OTHOLIEHHMs, peryiaupyembie DeepanbHbIM 3aKOHOM
ot 2 Mast 2006 rona Ne 59-®3 «O mnopsinke paccMOTpeHus obpalleHHi rpakiaH
Poccutickoii ®enepanmmy.

5.8. Ilepevyens ocHOBaHMIl /ISl NIPUOCTAHOBJIEHHUS PACCMOTPEHHUS HKATOObI
U CIIy4au, B KOTOPBIX OTBET Ha Xaslo0y He JaeTcs:

— €Clli B JKalobe He yKa3aHbl (aMHIMs 3asBUTENs, HaNpPaBUBILETO
oOpalleHue, OYTOBBIH OO 3JIEKTPOHHBINA ajpec, M0 KOTOPOMY HOMKEH GBITh
HaINpaBJIEH OTBET, OTBET Ha XKaJI00y He JaeTcs;

— IpU TOJNyYEHHWH JKaloObl, B KOTOPOH COAepKaTcs HeleH3ypHble 60
OCKOpOUTENbHbIE  BBIDKEHHS, YIPO3bl JKU3HH, 3I0POBBIO M  HMYILECTBY
PYKOBOAMTENIS WIIKM CIELMATUCTA YUPEKICHHUS KyJIbTYPhl, 4 TAaK)K€ UJIEHOB €ro
CE€MbH, JIOJUKHOCTHOE JIMIIO BIPAaBe OCTaBUTh Xkanoly 0e3 OTBeTa 1O CyLIECTBY
MOCTABICHHbIX B HEH BONPOCOB W COOOIIMTH 3asBUTENIO, HANpPABMBIIEMY
oOpallleHHe, O HeJOMyCTUMOCTH 3JI0YIOTPeOIIeH s NPeIOCTABIECHHBIMHA €My
rpaBamMu;

— €CIM TEKCT XKaloObl He MOJNAeTCsl IIPOYTEHHIO, OTBET Ha Kauoby
HE JIaeTCsl, 0 YeM B Te4YeHHe 7 JHEH CO IHS perucTpaiiy XajoObl coobIaeTcs
3asABUTENIIO, HANpPaBUBLIEMY >XalloOy, ecld ero (GaMHiIus W [OYTOBBIA ajpec
MOAJAI0TCS IPOYTEHHIO;

— ecid B Kalnobe obxkamyercs cyneOHOe pelleHHe, Takas kajnoba
BO3BPAIACTCs 3asiBUTENIO B TE€YeHUE 7 JHEH CO IHS PErUCTpalUU >KANOOBI
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C pa3bACHEHUEM IOPSI/IKA 00XKATOBAHMUS JAHHOTO Cy1€6HOTO PelIeHHS;

— CCJIM OTBET 110 CYIIECTBY IOCTABICHHOIO B XajloOe BOIPOCA HE MOXKET
ObITh aH 0e3 pasriiallleHdsl CBEIeHUH, COCTABJISIONIUX rOCYyJapCTBEHHYIO HIIH
MHYIO OXpaHSeMylo (QelepalbHbIM 3aKOHOM TaiiHy, 3asBHTEINIO (momy4aresro
roCy1apCTBEHHOM YCIIYTH), HalpaBUBIIEMY xKanooy, coob1maercs
O HEBO3MOXXHOCTH J1aTh OTBET IO CYIIECTBY ITOCTABJIEHHOIO B HEM BOIIPOCA B CBSI3H
C HEAOIyCTUMOCTbIO pa3rilallieHus] YKa3aHHBIX CBEICHMUIA,

— €CIIM B Kayuo0e 3asBUTENs COAEPXKUTCS BOIPOC, HA KOTOPBIH 3asBUTEIIO
MHOTOKPaTHO [aBajuCh IHChMEHHbIE OTBETBHI IIO CYLIECTBY B CBSI3M C paHee
HaNpaB/IseMBIMUA OOPAILEHUAMH, U TIPH 3TOM B XaloOe He MPHBOIITCS HOBbIE
JIOBOJIbI HJTH OOCTOSITENBCTBA, HAYaTBbHUK [ JIABHOTO yripaBieHnst (yIOIHOMOYEHHOE
MM JIMIO), PYKOBOAHMTENb YUPEKIEHHs KyJbTYpbl BIIpaBe IPHHATH pelICHHUE
O 0Ee30CHOBAaTENLHOCTH OYePeJHOM JKaToOBl U  IIpeKpalleHHH NIEPENUCKU
C 3asIBUTEJIEM I10 JaHHOMY BOTIpocy. O TaHHOM pellIeHUH 3asBUTEIb, HAIPABUBIINI
Kajio0y, yBeloMIIsIeTCsl B TeueHue He Gosee 15 paGounx qHel co qHs perucTpanuu
KaJIOOBI.

Ecii Ipu4uHEl, 10 KOTOPEIM OTBET MO CYILECTBY ITOCTABICHHBIX B KajJ00e
BOIIPOCOB HE MOT OBITh /IaH, B MOCIEAYIOIIeM ObLIH YCTPAHEHbI, 3asBUTENh BIIPABe
HAIpPaBUTh ITIOBTOPHYIO XKaI00y.

5.9. Ilo pesynpratam paccMOTpeHUs ano0bl [J1aBHOe ympaBieHwe,
YUPeXKACHUE KYTbTYPbl IPHHUMAET OAHO U3 CIEIYIONUX PEIIeHHA:

— YIOBJIETBOpsSET Kajnol0y, B TOM uHcie B (OpME OTMEHBI IPHHSATOIO
pelleHNs], WCIpaBIEeHHUs, [IONYIUEHHBIX YUPEKICHUEM KYJIbTYphl, OIIEYaTOK
¥ OIMOOK B BBIAAHHBIX B Pe3yJIbTaTe MPEIOCTABICHHUS FOCYIAPCTBEHHON yCIyru
JAOKyMEHTaX, BO3BpaTa 3asBUTEIIO JEHEXHBIX CpPEICTB, B3UMaHHE KOTOPHIX
He MpelyCMOTPEHO HOPMAaTUBHEIMH IIPABOBBIMU akTaMu Poccuiickoit ®enepanun,
HOpPMaTUBHBIMM IIPAaBOBBIMH aKTamMu ropoga CeBacTornojs, a TakKe B HHBIX
bopmax;

— OTKa3bIBAaeT B yJOBIETBOPEHUH KAIOOBI.

5.10. He mno3nHee nHs, clenymioliero 3a JHEM MPHHIATHS peEIIeHHs,
yKa3aHHOIO B IIyHKTe 5.9. HacTosAlero AJIMUHHCTPATHBHOTO perjiaMeHTa,
3asBUTEJIIO B IMCEMEHHOM (POpMe U I10 HKEJTaHUIO 3asiBUTEIIS B SJIEKTPOHHOM (hopme
HAIpaBJIsIeTCs] MOTUBMPOBAHHBIN OTBET O Pe3yJIbTaTax PacCMOTPEHUS KaJTOObI.

5.10.1. B cinyuae mnpusHaHus >kanoObl MOAJIEXALIeH YAOBIETBOPEHHUIO
B OTBETE 3asBUTENIO, yKa3aHHOM B ITyHKTe 5.10. HacTosiero AIMUHUCTPATHBHOIO
perinameHTa, naercss HHGOpMalust O ACHWCTBUSAX, OCYIIECTBIISIEMBIX I JIaBHBIM
yIpaBle€HUEM W/WIM YUYpeXKICHHEM KyJIbTYphl, B IEIAX He3aMeIIUTeIbHOro
YCTpaHEHHS BBISABJIEHHBIX HapyLIEHWM IPU OKa3aHUU [OCYNapCTBEHHOW YCIyTH,
a Tak)Xe IIPUHOCATCS W3BUHEHMS 3a JIOCTaBJICHHbIE HEYyJ0OCTBAa M YKa3bIBAE€TCs
vuHpOpMals O HalbHEeHIIMX IeHCTBUSX, KOTOpble HEOOXOAMMO COBEPLIUTH
3asIBUTEJIIO B LEJIAX IOIY4YEHUs FOCyJapCTBEHHOM YCITyTH.

5.10.2, B cimy4ae npusHaHus kano0bl He MOJUICKAINEH yIOBIETBOPEHUIO
B OTBETE 3asBUTEIIO, YKa3aHHOM B ITyHKTe 5.10. HacTosIero A IMUHUCTPATHBHOIO
periJameHTa, JaloTCs apryMEHTHPOBAHHbIE Pa3bSICHEHHUS O MPUYHUHAX MPHHITOrO
pelenus, a Takxe MHGOpMaIUs O TOpsiIKe 00XKaIOBaHUS IIPUHATOIO PELIEHUSI.
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5.11 3asBHTENb M yIOTHOMOYEHHOE UM JIMIO0 MMEIOT MPaBO Ha MOJIy4YEHHUe
uHbOpMaKu 1 AOKYMEHTOB, HEOOXOIUMBIX IS 06OCHOBAHUS U pacCMOTpeHus
XKasoO0kbl.

5.11.1. PykoBoxurens yupesxaenus KYJIBTYpBI:

— 00si3aH NpPeNOCTAaBUTh 3asBUTENIO 1O ero npocs0e  BO3MOXKHOCTE
OSHAKOMJICHHA C JNOKYMEHTAMH M MaTepHalaMH, HeoOXOIUMBIMH eMy IS
0DOCHOBAHHS M PAaCCMOTPEHHMS XKajnoOkl, T.e. OOECIeYUTH ero UH(pOpMaLuei,
HETIOCPE/ICTBEHHO 3aTparWBaloOLleil ero npaea, eCiM HHOe He IPEeyCMOTPEHO
3aKOHOM;

— 00si3aH  oGecrevnTh OGBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE
PacCMOTpeHHe JXKaloObl, B Clly4ae HEOOXOIUMOCTH - ¢ y4acTUeM 3asiBUTEJ,
HaIlpaBUBLIETO XKaJ00y, UIIH €ro 3aKOHHOIO IIPECTAaBUTE]IS,

— II0O | pe3ylbTaTaM pacCMOTPEHHS KaloObl 06s3au IPUHATh  MepHI,
HAIpaB/ICHHbIE HAa BOCCTAHOBJICHME MM 3alUMTy HAPYIIEHHBIX paB, CcBOOOJ
¥ 3aKOHHBIX HHTEPECOB 3asBUTEIIS;

— 00si3aH /1aBaTh IMCHMEHHBIH OTBET 3aSBUTEIO B IUCbMEHHOU (hopme
M 110 JKEIIaHUIO 3asBUTENIS B SJICKTPOHHOM (hopMe 0 pesymbrarax paccMOTpeHHs!
XKaIOOKI;

~ BIIpaBe  3alpalinBaTh HEOOXOIMMBIE [l PACCMOTPEHHS KaToObI
AIOKYMEHTBI i MaTepHabl B IPYTUX TOCYIAPCTBEHHBIX OPraHaX, OpraHax MeCTHOTO
CaMOYTpPABJICHUs U y WHBIX TOJKHOCTHBIX JIMII, 33 HCKIIFOYEHHEM CY OB, OpraHoB
JO3HAHUSl U OPTaHOB IIPEIBAPUTEILHOTO CJIEICTBHSL.

5.12.  CrnocoGsl  uHMOpMHUpOBaHMS 3asBUTENEH O IOPsIIKE  TIOJAYu
U PaCCMOTPEHHS XKaAJIOOBI:

— Ha UHPOPMALMOHHBIX CTEHIaX YUPEKICHMU KYJIbTYPBI;

— B pasgene InaBHOe ynpaBneHwe KynbTyphl ropoma CeBacTomojs
B TOCYIapCTBEHHON WH(OPMALMOHHOM cucteMe ropoma CeBacTOMmos «I[Topran
OpTaHOB I'OCYapCTBEHHOM B1acTH ropojaa CeBacTomos»;

— Ha OQULHMAIBHOM CalTe yupeKIeHuUit KYJIBTYPBI.

5.13. B cny4ae ycraHOBIEHHSI B XOne HJIM IO pe3yJibTaTaM pacCMOTpPEHHs
KanoObl NPHU3HAKOB COCTABAa  aJIMUHHCTPATHBHOIO IIPAaBOHAPYIICHUS WIIH
IPECTYIICHHS IOJDKHOCTHOE JIMIIO, Ha/IelICHHOE MOTHOMOYHUSIMH I10 PACCMOTPEHHIO
K00, He3aAMeIUTTENbHO HaIpaBiIseT HMEIOIIHecs MaTepuanabl B Oprasbl

IIPOKYPAaTYPHI.
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IIpunoxenue Ne 1

K AZIIMUHUCTPAaTUBHOMY PETJIAMEHTY
NPEAOCTaBlIeHUs] TOCYAAPCTBEHHOM YCIIyIrH
o OCYILIECTBIICHHUIO OoubnuoTevHorO,
Oubsmorpadguyeckoro U HHGOOPMALMOHHOTO
00CIy)kKMBaHUSl MOJIb30BaTellell OGUONIUOTEK
ropoaa CeBacTomoJis

HUundopmanusi 0 mecte HaxoxKaeHHs, rpaduke padoThl
I'naBHOro ynpasijieHusi KyJbTypbl ropoaa CeBacronoJisi, NogBeJ0MCTBEHHbIX
rocy1apCcTBEHHBIX OIOIKETHBIX YUpexKIAeHHIl KYJIbTYPbl, 0CYIECTBISIOHX
Oubanoreunoe, Gubanorpaduyeckoe u HHPOPMALHOHHOE 0GCTYKHBAHHE
noJib30BaTeJiei, CIPaBOYHBIX TeaedoHax, agpecax opUIHAILHBIX CAlITOB
M 3JIEKTPOHHOH MOYTHI

I'naBHOe ynpaBJ/ienusi KyJabTypbl ropoaa CesacTonosis

299011, r. CeBacronous, yi. Tepemenko, 12,

Ten. 8(692) 54-36-09 (npuemnasn);, 54-63-88 (omoen 6Gubnuomeunoil,
MY3eHHON NeATebHOCTU U IONIOJHUTEILHOTO 00pa30BaHus ).

E-mail:depcult@sev.gov.ru, caiit: guk.sev.gov.ru

I'paduk paboTHI:

[TonenenpHUK ¢ 9.00 no 18.00
BropHuk ¢ 9.00 no 18.00
Cpena ¢ 9.00 no 18.00
YerBepr ¢ 9.00 no 18.00
[IsTHULIA ¢ 9.00 no 16.45
Cy606ota BBIXO/IHOU JI€Hb
Bockpecense BBIXOJIHOU J€Hb
[lepepsiB Ha 00ex ¢ 13.00 mo 13.45

TocynapcTBeHHOe  OIO[:KeTHOe  y4YpeKAeHHe KyJbTypbl ropoaa
CeacronoJisi «llenTpanu3oBanHas OMOIHOTEYHAsI CHCTEMA ISl B3POCJIBIX»

299011, r. CeBactomnonb, yi. Jlenuna, 51

Ten. 8 (692) 54-29-26,

E-mail: office@svlib.ru, caiit: caiit www.svlib.ru
CrpykrypHoe noapasaenenue «LleHTpanbHas ropozackas 6ubnuorexa umenu JIbsa
Hukomnaesuya ToncToro»

299011, r. CeBacromnoss, yi. Jlenuna, 51
Ten. 8 (692) 54-47-33
['paduk paboTsl ¢ 1 ceHTAOps o 31 Mas:

[TonenenbHUK ¢ 10.00 mo 20.00
BropHuk ¢ 10.00 mo 20.00
Cpena ¢ 10.00 no 20.00
YeTBepr ¢ 10.00 no 20.00

[IaTauna BBIXOJIHOH JIeHb



22

Cy6060Ta ¢ 10.00 mo 18.00

Bockpecenbe ¢ 10.00 no 18.00
I"'paduk pabGoTs! B mepuox ¢ 1 urons o 31 asrycra:
ITonenenbHUK ¢ 10.00 no 18.00
BropHuk ¢ 10.00 mo 18.00
Cpena ¢ 10.00 mo 18.00
Yetsepr ¢ 10.00 no 18.00
[IsTHUDA BBIXOJTHOU J€Hb
Cy660oTta ¢ 10.00 mo 18.00
Bockpecense ¢ 10.00 no 18.00

ITocnennuii pabounii 1eHb KOXKIOT0 Mecslla — CAHUTAPHBIN JE€Hb.

CrpyxTypHoe noapaznenenue «OTaesn sl He3psYUX U CIa00BUISILUAX)
r. CeBacronoss, yi. bonbmas mopckas, 1.31
Ten. 8 (692) 54-29-80

['paduk paboTst:

[ToHenenpHUK ¢ 10.00 no 18.00
BropHuk ¢ 10.00 mo 18.00
Cpena ¢ 10.00 no 18.00
Yersepr ¢ 10.00 no 18.00
[IsaTHuma ¢ 10.00 oo 18.00
Cy606o0Ta ¢ 10.00 o 18.00
Bockpecenbe BBIXOJIHOU JI€Hb

[Tocnennuii pabounii 1eHb KaXk10ro Mecsilia — CAHUTAPHBIN JI€Hb.

IocynapcTBeHHOe  OIOsKeTHOE  y4dpesKAeHHe KyJbTypbl  ropoja
CesacronoJis «IlenTpanuzoBanHasi 6ubJHoTeYHAs cCHCTEMa VIS AeTei»

299011, r. CeBacTomnos, yi. Jlenuna, 76

Ten. 8 (692) 54-28-74 - npuémuas

E-mail: cbssev@mail.com, caiit: cbs.sev-info.net

CrpykrypHoe moxpaszneneHue  «lLleHTpanpHas  TOpoJCKas — JI€TCKas
oubnmoreka umenu Apkanus [lerposuua I'aiinapa»

299011, r. CeBacTomnob, yi. Jlenuna, 76

Ten. 8 (692) 54-28-07 — undopMauOHHO-OMOIMOrpahUUECKUil OTIEN;

8 (692) 54-55-19 — oten opraHHU3alMOHHO-METOAUYECKOH paboThI

['padux pabotsl ¢ 1 ceHTs0ps mo 31 Masi:

[TonenenpHUK ¢ 10.00 go 17.00
Bropuuk ¢ 10.00 no 17.00
Cpena ¢ 10.00 no 17.00
YerBepr ¢ 10.00 o 17.00
[IsaTHuna ¢ 10.00 mo 17.00
Cy660Ta BBIXOJHOU J€Hb
Bockpecenbe ¢ 9.00 o 16.00

[Tocmenuuit pabounii JeHb KaXXI0ro Mecsla — CAHUTAPHBIN JI€Hb.
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['padux pabotsl B mepuos ¢ 1 urons mo 31 aBrycra:

[ToHenenpHUK ¢ 10.00 mo 17.00
BropHuk ¢ 10.00 go 17.00
Cpena ¢ 10.00 no 17.00
YerBepr ¢ 10.00 no 17.00
[IsaTHUIIA ¢ 10.00 mo 17.00
Cy660oTa BBIXOJTHOM JIeHb
Bockpecenne BBIXOJIHOM JI€Hb

[Tocnennuit paboumii [eHb KaXIOro Mecsa — CaHUTAPHBIN JICHb.
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Ipunoxenune Ne 2

K AZIMHHUCTPaTUBHOMY PETJIAMEHTY
IPEAOCTaBICHUS

TOCYJIapCTBEHHOW  yCIIyTH
o OCYILECTBIICHHIO oubanoreynoro,
bubmuorpadpuyeckoro u  MHGOPMALMOHHOTO

00CITy)KMBaHHMS [10JIb30BaTeIeH OUOIHOTEK ropoja
Cesacrornojs

biok-cxema npegocraBiienus rocyaapcrsennoii yCJIyTH

| JInunoe obpareHue 3asBUTENs B TFOCYAaPCTBEHHOE OFO/DKETHOE YUPEKICHHE KYJIBTYpHI |

L

HpeI[OCTaBJ'ICHPIC H606XOI[I/IMBIX JOKYMCHTOB

]

3anKch B roCy1apCTBEHHOE GIO/KETHOE YUPEKIEHHE KYJIBTYPBHI,
O3HaKOMIIeHHe ¢ [IpaBuaMu oJIb30BaHMUS TOCYIAPCTBEHHBIM OIOIKETHBIM
YUYPEKIECHUEM KYIBTYPEI

Ortka3 B rpefocTaBieHun
rOCYapGTBEHHOM YCIIyIH 110
OCHOBaHYAM, YKa3aHHBIM B ITyHKTE
. QIMMHUCTPATUBHOIO

periameHTa

OdopMieHrE YUTATEITHCKOTO
owiera
YUTATE]ILCKOTO hopmyisipa

[Tonyyenue 3ampoca 3asBuTes Ha MOMyYeHHE HEOOXOAMMOTO T0KYMEHTa 13 (GOH/A
___TOCY/IApCTBEHHOTO GIOUKETHOIO YUPEK/IEHHUS KYJIBTYPBI

OrcyrcTBUE TOKyMeHTa B HOHIE p ITouck nokymenTa
B MOMEHT OOpaIleHus 3asBUTEIIS
| |
3asgBKa 110 MEKOUOIHOTEYHOMY Haymuue noxymenra B poue B
a0OHEMEHTY MOMEHT O0pallleHus 3asBUTEIIS
\ 4 JV-
JlocTaBKa TOKyMeHTa 110 MECTY _ Perucrpanus 10KyMeHTOB B
TpeOoBaHuUs YUTATEILCKOM M KHIDKHOM (QOpMyJisipe

IIpenocrapnenue 3assBUTENIO
HEOOXOAMMOTO JIOKYMEHTA BO
BPEMEHHOE I10JIb30BaHKe U3 (HOH/Ia
rocysapCcTBCHHOTO 6IOI[7I(6THOI’O
YUYPEKICHUSI KyJIBTYPBI

Bo3sBpaT 10KyMeHTOB B
rOCyIapCTBEHHOE OIOIKETHOE
YUPEIKIECHUE KYJIBTYPhI
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[Tpunoxenue Ne 3

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
IPCIOCTABICHUS  TOCYJapCTBEHHOH  yciyru
1o OCYILIECTBIICHUIO OubamoTeyHorO,
Oubnuorpapuueckoro  u UH(YOPMAIIMOHHOTO

00CITy>KMBaHHS T10JIb30BaTeNei GUGIHOTEK ropojaa
Cesacrormnoiis

Baok-cxema I0C/IeNOBATE/ILHOCTH JeHCTBHI IIPH NpeaoCcTaBJICHHS
rocy1apcTBeHHOMI YCIYru B 3JIEKTPOHHOM BH/I€e

Hauaro nipenocrasienus rocygapctsennoit yciyru:
3aABMTEIIb MOAKIIOYAETCS K ceT MiHTepHeT

'

3asButenp 3aX0nUT Ha MIHTEpHET-CaiiT rOCyIapCTBEHHOT'O 00 KETHOTO
YUYPEXKIEHUS KYJIbTYPEI

|

3asiBUTEIb 3aXOUT B MEHIO «DJIEKTPOHHBIE PECYPChI 1 0a3bl IAHHBIX
OUOTMOTEKIY

'

CaMoCTOATENbHBIH MOMCK HEOOXOAMMON HH(OPMAIHH




